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[atroduction to the Course

-Welcome to the Matric Functional English course. This is the second and revised
edition of Matric F unctlonal Enghsh course whrch has successfully run for ﬁﬁeen
. years from 1985'to 2001 The writers of thlS course have tried their best 1o make' :
_' the contents s1mple, student friendly and Culturally appropriate.

'You must have studred Enghsh as a sub;ect throughout your school educatxon‘
;Can you: recall what was in those Enghsh textbooks that. you ‘had: studxed so far?
Well they pnmanly have texts ‘some, comprehensxon questlons based on those
texts letters étc. The. Funcuonal Engllsh course is dtﬁ‘erent How?, Well let-us. try
to’ make you understand how dlfferent it 1s from regular Enghsh Language
,courses

What is “Fu,nc'tional Englis_h

The word “Function” means use, perform, express, communicate. Functiopal

Enghsh means the lund of Enghsh language you' need whtch ‘can: help you

commumcate or . express yourself in correct Enghsh in everyday real-hfe '

's1tuatrons. Functlonal Enghsh will teach you about the right expressrons you can

use whlle performmg various tasks m'darly life, Let me repeat that Functtonal

' Enghsh is the kmd of Enghsh whrch all of us need in order to make us express our
ideas, thoughts and feelmgs ina best possrble way.

How i is the course orgamzed

“Matric Functional English is a full credit course. It is divided into- two half credlt
courses: which will ‘be offered in two- semesters, Spring semester and Autumn
semester, each semester of six months duratton These courses. are : '

k‘
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. Once you:get admission to the matnc programme, you will start receiving
textbooks of the coyrses you | have taken The Enghsh study packet will ‘include
the textbook assrgnments ‘one- audro cassette assrgnment ‘and tutonal schedule,
~ and the addresses of the' tutor and’the tutorial pIace Let-ustake. each component
separately The Matric Funcuonal Enghsh cotirses has the: followmg components

. L ‘ Textbook -

" There is one textbook of six umts 'Read the “Introdueuon to the course”. carefully ‘
'_‘.':‘and try to ﬁrst of all understand what thJS course is"all about ‘and how 1t is
j,'orgamzed Read each umt thoroughly and carefully, practxce the language skllls
and learn to enJ oy the textbook Remember that the objectlve of studymg does not'
_':‘mean to geta eemﬁcate but it is 'more’ than that; it is about getting educated,'

learned and in the process wrser

‘ The main emphas13 of the course is to teach. you how to commumcate in- Enghsh ‘
‘ Language Each’ language ﬁas four basrc skrlts that all. of us need to learn and

master These are: -
' "I'heSpeakmg Skill

. The Llstenmg Sklll
’ The Readmg Slnll

' 'The Wntmg Sklll

'You canbe a proﬁclent in the End;ﬁ Iangunage rf you acquire all these skrlls and i
are abie to express yourself in speakmg and writing and perform well as a hstener
“and reader by understandmg ‘the. speaker’s and the writer's message. The course
tberefore addresses all the four: language skills of speaking, listening, reading and
wrrtmg The course is devided inito. six units, each: stirts wnh a different function
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' Unit I Talki;ié About Shopping
Unit 2 Talking About Health - o " - :
Unit 3 Talking About Eni'it'onxhent ) :
Unit4 Descrihihg People
| Unit 5 Uéing a Library
Unit 6 Using A Dictionary

Each umt starts with a dialogue whxch sets the stage and gives out the
theme or main idea of the unit. This dxalogue which is given in the Jbeginning of
each unit is recorded on the audio cassette so ‘that you can also learn how to~
understand spoken English and the correct pronounciation of English words. The -
characters in the dialogue are using the kind of English which yeu can use in the
- given situation, i.e. if you want fo talk about shopping then you need to use
- -expressions like: “Can I have a box of chocolate please”.?

. There are a lot of exercises which involve all 'sorts of people, places,
| situatiphs and topics. You will learn how to say or express yourself in any given
situation, the main purpose however, always remains practising English. You
should do all the exercises and encourage your class mates to do the same. Ask
your tutor to clarify difficult topics and concepts and start a lot of discussion in
the class, of course in English! Within each unit you will also practice grammar
but in a very simple way. We recommend that you should buy yourself a snmple

English grammar book and an English to English dlctlonary If ; you still have -

- problems do not hes1tate to write or-visit the English Department AIOU l-l-8v,
- Islamabad. ‘

“You would find these symbols in the units :

- . i
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A .'. Re'corded'-Text' |

That tells you that tlus partxcular dxalogue is recorded on the audio cassette ;
and has a recorded tfext number that will help you ﬁnd it on the cassette.

- Tells you that this is an 1mportant and useful explananon whrch ‘you.
need to learn

.4 Tells you that there 1s an answer to this partlcular exercise at the end of '_'

: the book in the “key section”.

2 S .Audlo Cassette

You wrll recexve one audlo cassette: in the study packet. Side A has_ ,

'.:-dralogues fmm course 207 and side B from course 221. You are required to hsten“
' "to thetapeasthereareanumber ofexercrses based ontherecotdeddnlogues

3 . Assrgnments |

Assrgnments are a Very nnportant component of every AIOU course and
m meant asa’ “take away home exam” You have to complete two assrgnments

'eath mying hundred (100) marks 'Assignment 1 will be based on units, I t03
‘and assignment 2 on ‘units 4 to 6 There will be an assignment schedule glvmg out'j

due dates on whxch you have to ﬁmsh your assrgnments and send them to the
assxgned tutor Make sure that you complete the ass1gnments in time, send them’ to ,'
the tutor by marl or personally dehver them Keep all the records such as the post: ;
recerpts ete ‘so’that if your assrgnments are lost or misplaced you have a proof to .
show You have to secure minimum forty (40) marks out of hundred (100) in each ‘.
assrgnment in order to quahfy for the exams.. ‘We would advnse “you to solve the’

o -
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: assrgmnents yourself because it wﬂl help you perform better in exams. Ask 3 your
tutor’s help but not for answers to the questrons

4,  Exams

Exams are conducted at’ the end. of the' sumester Remember that you are'l .
;'ellgrble for the exams only if you have been declared successful or: “pass m.;
'f.ass1gnments Exams are based on ‘the units’ and aSSlgnments therefore we wouldf
‘;agam lrke to’ remmd you. to study the umts very carefully and do the assrgnments
'.yourself Matrlc exam paper is. of hundred (100) marks and you have to- getf"
. mmlmum thirty thrée (33) out of hundred (100) marks to stand successful '

‘5. - Tntonals

You need to attend ‘around, seven to eight tutonal sessrons per semester ‘
'These tutortals are. held aﬁer every two sweeks. at ‘local’ schools or colleges 3
‘.Tutorrals are “optlonal” that. means they are. not compulsory But we. WOuld'
strongly advrse YOu to attend them because these wxll allow you a face to. face-
'contact w1th your tutor, glve you a sense of partxctpatlon in the: course, a chance to.;
'.meet other course mates, an opportumty to leam from each other and seek ‘the
: 'tutor s help and gurdance Wxshmg you alb the best in your studles
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Guidelj’nes for the tutor.

We welcome you'as a tutor of the Matric Functional English course. ThlS 1s‘
the revised- edition’ of ‘the earher matric Functlonal English course. The Flrst ,
edition has been very successful since and 'has tun for nearly sixteen years. While .
revising this course, the course team has taken into account all the comments and
suggestions from students and tutors and have tried their best to improve the
contents. We hope that the revised edition will be even more successful in
achieving the 'teaching' and leaming objectives, yet, we still welcome any

- suggestlons for its future 1mprovements We have tried to make this revised -

edition more student and culture frlendly, for both students and teachers. The:
dlalogues are more commumcatlve, ‘the characters are typlcally local, there are
1nterestmg exerclses focusing on all the four language skills of Speaking,

'Lrstemng, Readmg and Writing. We, have specially emphasrsed the importance of )

the 'speaking skill yet giving equal emphasns on all the other language leammg'
skills. You would find useful gramrhar tips and a variety of vocabulary bmldmg )
exercises as well. The success of the course depends on how well you teach it and -
"~ help your students throughout their study- penod wrth professxonal honesty and
smcerety o P

What does a functional English _teacher.n'e,eds,to do

. Functional English is basxcally about everyday Engllsh It gives students a.
charice to learn the kind. of English they can nse in normal every day real-lrfe '-
. situations. Therefore, we have put together functions such as Talkmg about :

. shopping, Talking abouwt health, Talking about envxronment etc. Each whit:
revolves around its main theme or function and the numerous exerclses will give "
students opportumtles to practlce the functlon, grammar, readmg and wntmg |
techniques. : - : :

xiv



As a tutor appomted by AIOU to teach the Matrlc Functional Engllsh
, course you need to follow certam general and spemﬁc rules, These are:

_ Gel_ieral, G.uidelines/Rules:
-+ Read the “I_ntrodﬁction to the course™ as it-spells out the mairi._objective and

_ organizafion of the course

.

Follow the tutorial schedule sent to you or organize the sessions sortmg yours ‘

and students convenience, after consultation with your learner group

' Be punctual and do not miss the tutorial séssions
e : Encou:a'ge stude'nts to ,solv'e the assignments on their own IR

[ Check asmgnments carefully and thoroughly and return them in- tlme before
theexams D . |

*- Write detalled comments or remarks on assignments whlch w111 be greathelp
toa distance educatlon student -

*  Maintain all :ecords such as, student mark_sheets, bills etc.

' "eMake your tutorial sessions interesting by involving students to participate

" Remember a good, well’ ‘preparecl efficient and friendly teacher get insiant :
R recogmtlon when the attendance is full in the class Therefore exhlblt the
qualmes of a good tutor in order to make tlns course a success.

Speciflc Guidelines/rules' L
+ Start the unit by explaining them the function which is sctually the main ~

XV



theme of the unit
. You may use Urdu or any'other .'Ianguage to make concepts clear’

. Help students understand the varrety of ¢ express1ons grven in each umt and ask
them to use these in drfferent srtuatlon in order to garn ﬂuency L '

. Arrange for a good cassette player and use the- audro cassette in tutonals Ask
the regional ofﬁce to’ provrde you a tape recorder '

» Be prepared well- before tune and have patrence whrle ycp;l do the hstemng
exercises on the tape recorder as thrs needs more time. -

. Play the dralogues once or twrce and then discuss the relatronshrp between the

speakers language pornts any other idea whrch need more explanatron '

. Practrce role play and drama in the tutorrai sessions-by. explortmg characters
from the dralogue as it will add hu,n'rom and variety in the sessrons and
mcreaSe the interest level of your students ’ ' IR ’

. You can be mnovatrve by creatrng your own exercrses or situations Wthh w111
grve students more ‘opportunities to speak

» Give students enough freedom to communrcate w1th each other in Engllsh
- which will grve them conﬁdence c o '

. Grve addxtronal explanatrons wherever needed, especrally to clanfy certam

grammar pornts

« Help students to solve exercises dyring the tutorials -

&
i
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Allow students to read passages in the class and then dlscuss them . : o
lee students dlfﬁcult and longer exercxses as home work |

Encourage students to ask questlons )

', : Please do not hes1tate to eontact the depMent on the followmg address 1f you

'v'vneedanyhelp 1 o .

Department of Enghsh Language and Applied ngmstws v
" Allama Iqbal Open Umverslty H-8 Ishmabad, Palnstan

T oxvii
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UNIT 1

~ Talking About Shopping







R Go:ng shoppmg is a very lmportant part of evely day lite. People:' :
'go shopp/ng for food items such as: meat, vegetables and fruits, for dry: -
- groceries such as salt, chilies, lentils, nce -sugar. etc. for essential B
. household items like washing powder soaps, tooth pastes, shampoos efc.
Al of us need to go-shopping for clothes, jewéllery, shoes, cosmetics.and
- other personal. omaments. People need to-buy some- basic medicines. -
We also buy furniture, bed linen and many other things that are important-
~ for our homes. In this unlt you- ‘will leam how to talk about shopping and
ask for things you need. Before going any further, think for a while and
' make a list of thlngs you normally buy for yourself and - also wnte wh/ch
shops do you go to in order fo buy these thlngs

'T\‘hi'ng}s-’l n,eed... Shopslneed tovnsnt

» "Cotton"rnaterial for kurta sh‘alw_ar - La Fabrica cloth shop

1

2
3
4
5

e : s .
“Let us Ilsten to & conversatlon between a mother and her daughter -

Asmah who is the mother and Bismah who is the daughter have invited

. some guests for tea. They are in the kitchen getting the food" ready and '
are dlscussmg about the thmgs they have and thlngs they need

=)

Recorded text #1
Asrna'h_: - -_Now do we have everything we need for the frurt chaaﬁ
+ Bismah:- - Well, let me see. We've a dozen apples, two dozen,
o .~ bananas and some grapes, but we don’t have any peaches
Asmah:  Are there any.carrots and cucumbers for the salad?-

Bismah: . Afew - but we don't need many, | think these are fine.

~



Asmah:. - -How much milk is there for the kheer?

Y'Brsmah - Only a little — we need at least a litre more. o
Asmah Is there anythrng else we need can we send some one to
- _the market? ~ .
‘ Brsm_ah: ~ We need four bottles of pepsr a tin of cookrng oil and two '

packets of jelly

' . Exercrse 1

‘After Irstenrng to recordefd text 1, can you remember what thlngs Asmah

. and Bismah have and-they still need? Write the names of the items-in.
- correct columns

Things they have | Things woynesd

V,Here is another dialogue. between a shopper and a salesman. Listen to -
their converSatron and noztrce how the shopper is asking or, requestmg for .
. thrngs he need. o : . . o

o Recorded text# 2

Salesman: ‘:Assalam-o-Alalkum Can | help you?

Shopp_er . I'd like a carton of mango jurce please'? o .
. Salesman: = Sorry. ldon’t have mango juice, but | do have orange lece ,

Shopper. -~ One carton of orange juice and one litre packet of haleeb

' “milk please. T

’ Salésmaht.- Here’s the juice, but sorry again, lve sold off the Iast packet["'"'“

e -~ of milk just now. How about milkpak? It's equally good. -
"Shopper: ' Fine.'A jar each of coffee and strawberry jam and a large tin.
. of pineapples please. L B S
~Salesman: Here they're. Anything else? - -
-Shopper Yes. Could you also grve me a krlo of prstachros raisins and- o
- " almonds? S
: Salesman:_. Sorry | don't sell dry frurts

.4. : | '/‘



~ Shopper: Well that's about it! Oh yes, could you please also glve me a
' tin'of pakpure desi ghee? :
. Salesman: - Of course. A tin or two?

Shopper: A large tin please.-

_Exercise 2

" After. Ilstenlng to the conversatlon between the shopper and the salesman
can you tick (./ ) only those things that the shopper buys? :

_ 'l_ Apple juice -
- Mango juice
] Teabags
- [ Coffee
. Pistachios
‘00 Desighee .
O Jam .

C Butter -

[ Almonds
U Raisins
" Soaps

0 Peanuts

O Milk
U Pmeapples

- Exercise3 L

In- the above two dlalogues the speakers mentlon thmgs in dlfferent
quantmes Listen and read the dialogues agam and write the correct
quantmes of the followmg thmgs : :

1 A .___apples.

2 A - . of milk

3 Four of Pepsi -

4 A - ofcooking oil
5  Two : of jelly

'] A . ofmango juice




A _ of coffee
8  A_ . of pistachios

wa let us repeat some of the key expressnons from the two
dnalogues These expressions are dlwded into expressions of quantity
and expressnons of request. .

N

Exercise 4

Here are the. names of dlfferent items. Wnte each |tem in lts respectlve
box accordmg to. uts correct quantlty - o . __0




Soda =

Cereal .
Coffee .

" Applejam
‘ - Biscuit
Vinegar

-~ Ice Cream Cough syrup -

* For example:

. Dettol -

. Pickles -

. Marmalade
- Cooking oil

‘Cans  Botfles  Jars

"Pencils

Jewelry - .

Chocolates -
Thread. -

When we talk about things we talk about them in quantities. SR

s e 0




Now read the followmg short dlalogues and notrce the expressrons of
_request ahd quanttty . . T

P ’Can you please glve me fresh bread'? : '
~ How many? - ,
. “Just one loaf of bread please

1

 Excuse’me. ‘Do yau have candles please’?
. 'Yes erl a bundle be fi ne‘? ‘

: _';'Can t please have a fresh frurt cake?
" Which one;, sir?.”
.Thrs one ls it a two pound cake"

B -1Can you please grve me a box of matches7

: .-Here iti Is..
-'{‘-Do you. have orange ]wce? R A

w
+waf@éf§@»”w§7?wé

P ,'-Yes How many cans do you want? o

,»Whenever we talk about buyrng of sellrng, we always use words such as: .;.
- some, any, much; many, a lot of, lofs of, a few, and a Irttle Lo
: All these are expressrons of quantlty ' -

Cari you count rlce'? : No | L e
Canyoueounteggs? . Yes . - S

, T & There are drfferent kmds of nouns. They are .

" _ _’1 Proper nouns ; can be the name of a persdn place
: jotd ‘ “‘animal, day,-month; occasion and begln e

: wrth a caprtal letter L ; -

'__Exercrses : T

‘Read the | proper nouns glven |n the box Wrrte each proper noun rn |ts
~cm;rect column ' : . : _ .




‘Palm-oil

‘Person

2 Commonnouns - - are nouns which do n'ct_‘h'a'Ve names, for
: _exampl‘e* ch‘air»- city -girl o

3 Collect_ive nouns - - are’ nouns which name‘é groub of .~
’ o N things, for example: a bunch of ﬂowerS' '
a pack of cards :




4 - | gbq.—nta‘ble nouns - are nouns we can count for example

B - eggs glasses coples T -

‘5 " - . Uncountable nouns are’ ‘riouns we canriot count " for
T Lo example water sugar petrol

-~ -

-.;.-:. _Here are some more examples of common collectlve countable and
‘uncountable nouns. - o e e B

le-nouns |, Uncountablé:
| Water

l Flour

Alr

o

" Exe'r'cise' 6

: 'Here is a list of nouns.. Separate’ countable nouns and uncountable nouns
- and wrlte each |n their respectlve columns. : ._‘

i cuits - tea onionis : Hair
tter petrol plates cre

10



A few — but we don't need many

‘How much milk is there for the kheer?
‘Only a little — we need at least a litre more

Is there anythrng else we need? -

countable noun..
Read the followmg sentences carefully

We use some, much, any, a little, a lot of and lots in sentences. that

1 have: some good books
‘Do you have any apples?
. How many girls are in the class7

I've a few shirts
I've a lot of fresh vegetables in the frldge

There’ re a lot of oranges in the fruit basket

v Let us once again repeat some of the expression from the t” rst
dialogue that was between Asmah and Bismah. :
'Are there any carrots and cucumbers for the salad?

Let us now understand where we-can use some, any, many, ot of, lots
of and a few. We use all these words in sentences’ which have a

Countable nouns
Books :
Grrls
Shirts

» Vegetables

Oranges

have an uncountable noun. Read these sentehces carefully.

There is some milk in the jug
| don’t have any sugar in thetea” -

“How much petrol do you want?
| need a little water to make tea

There's a lot of oil in the pan
He has lost lots of hair during his sickness

| | Exercise 7
Now_p‘ut some or any into each gap. 4 |
1

_Ihave someflourinthebag.

Unicountable nouns
Milk* :

. Sugar
~ Petré]

Water
oil -
Hair -




S OONDUIA LN

. ':.. '6

We donthave - butter.

There are ____mangoes in the frldge
‘' want _ _rupees to buy stamps.
. Is there _ petrol in the car? -
Are there __ rude people in your group?
Thereare'_ dirty plates in the sink. _
The gardener needs ___ - fertilizer for the plants.
lneed ~  new plants for the house
0 Do-you have i salt'? '
B Exermse 8

Put much ‘many andalot of into each blank. - —lp
-1 "+ Have you got g ~__home work?

2 We don'tneed - ~__money to start business. B
-3 . There are _ . hew restaurants open in this area.
"4 The office is- qunet there lsnt - , ‘ actwuty these
~* days. | N

5  Therels ___ ianation‘ in the country these

days. . ‘ B
- Are there _ - qlrts in the class."
‘Weneed "~ more tlns of oil for the shop.
‘ .Exercise 9

‘A group of fnends go out for shopplng to buy different thlngs They are at ‘
different shops. . Read the list of shops given in the box and then their -

request given below the box. Guess where these peopte are. Wnte the - -
) name of the shop in front of each sentence '

Bakery Department store Post off ce .
:Chemist - News agent Plant - nursery.
’Cloth shop Book shop - Hardware shop

- .Can | have twelve five rupees stamps please? S
* Could you please tell me how much a bottle of vinegar costs? _
Excuse me, do you have the latest- book written by Amjad lslam“

- Amjad?

12



o s

N

Can | please have two packets of disprin? .

Excuse me. could you please show me that red cotton fabric on the
shelf?

Do you have yesterday's Dawn and the Nation? '
Can | have some chucken sandwnches and a two pound cheese cake
please? B

Can | please have some fresh grown up palms?

- Could you please give me four meters of thick electric wire, two
- sockets and two bulbs? :

13




‘Here is the hst of thlngs Wthh Mrs Asmah 1qbal has wrltten Réad it
. carefully S : AR

;‘"fmwomfw

; F“&to{ E..uw .

arwh“"* o
“ffmkmaumﬁm.m

Exercise 10

~ Now here 'is»a list of shops. Where do you think Mrs. Igbal would go to
. ..buy 'tt'_ae things she needs. Put the items in their appropriate shops.’

14




G;ocir Butcher ~ Baker _  Stationer Depaitmental
Lo L _ Store

v When we want someone to do somethlng for us we normally make -

a request There are many different ways of making a request but each
time our expressron depends_on the person we are talking to or making a
-request to. If we are making a requestto someone semor in age and
-statusweneedtobeformaland polrte - .

Could you please' let me
use your computer for an -
. hour ? '

- When we are making a request to someone who is a fnend a colleague or
someone who is of same age and status then we are mformal iy our
expresslon _ - .

" CanT use your
. computer for an hour ?

Formal requests
. ‘Sorry to bother you, Could you please help me search these books
from the library?

* Will you pléease do me a favour‘? Could you please lend me five -

_ thousand rupees?
o Excuse me, can-you please tell me where 1 can get sOme Paklstam
‘music cassettes?

15



i hope you don’t mind my askmg but could you please drop me at. the.*- |
alrport? C ' '

A Informal requests :

D6 you mind switching off the TV? _

. Are you free, can'you help me in the kitchen? _ _ .
, \.p 1 wonder if you can help me pack my bags'7 - o

,.Suppose you are-in a big shoppmg center and you want to know the shop'.

that selis ready made clothes. You need to ask someone. Naturally you do;) ,

not know thls person and therefore you need to be formal thls is how’ you o
-will asic: | | S | | S

Excuse-'me_', could you
please tell me where the -
_ Metro shoe store.is? .

:»-»lE.xercise 11 o

B Suppose you are at these places and you want to know where you can

" buy different things. How w1ll you make a- formal request” Flll in ‘the. -

:_emptyballoons o L o __‘

L _‘l .' At Tarlq Road, Karachl You want ‘o know where 1o buy Gul Ahmad - -
‘ fabrlcs , : -

' 2 . ‘v_At Resham GaI/ Hyderabad You want to know the shop that sells
~ the best glass bangles :

.3 At leerty ‘Lahore. You want t«.7 kngw the jway 'to the famous:
. ----Khussashop,,!/d' o ' o e

P - e R L T



4 At Jmnah road, Quétta. You want to know where you can get_
S -beautrful Balouch embrordered dresses ata reasonable pnce

5 At Saddar, Peshawar You want to know where you can get the

latest variety in Japanese cloth

,

'

- One does not have to make a request whrle shopping. only Youtf-f 3
may like to request your teacher to allow you some time to t' nish' the..
assrgnment So.how will you request your tutor? You mapay

e Sir, could you please glve ‘me: one more week to ﬁmsh thls .
aSS|gnment7 '
J Madam can you allow me one more week to fmrsh thrs assrgnment’7

Exercrse 12
Make the nght request You may choose to be formal or mformal -4

1 "-The window is open and you want a person srt.t’Tn'chose te you to '
' shutit. o
The bag is heavy and you aska fnend to help you ift it.

-~ The shoe is tight and you ask the salesman to change: it, _

You are going away and you want your Iandlady to take care of

. your plants.. .
> You have thotisand rupees notes and you want the cashler to grvev

- you the change S . : < B

Y
|
i

|
~
¢t



6 ' You have got poor marks in the assugnment and you want your
tutor to reconsider them .

Exer_clse 13
What requests onla you like to make to these people?

A Reoeptlomst ina hotel

Your Uncle o
" Your boss at the ofﬁoe , :

The hawker who provides newspaper to you

The lady sitting at a desk at a doctor's cllnlc

A strangeron a road : o

Your parents '

A librarian - L - S : o

Yourbestfnend ' IR CoL
0 - Your younger brother B -

OU L WN -

= © 00 ~
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[PARTB_ ~ READINGANDWRITING

In Part B of this unit you are going to learn about classrﬁcatlon
What is, classification? It is about putting together things accordrng to their
categories. For example, we .can classify books, copies, pencils,

sharpeners and clips in the category of statlonary items. We:can classify o

peas, cabbage, spinach, and carrots in the vegetable category and
shampoo, soap, toothpaste in the category of torletrles '

Suppose you want a book from a hbrary The Ilbrary has hundreds of
books and it is-not possible to search for the particular book you need. So

what do you do? In a library books are arranged or classified in such a-

way that it becomes easier for a reader to find the book one is looking for. -
All these books are arranged in order or classified in categories’ and soa
reader has no problem gettlng the book : :

You have been to a general store and must have notrced that drfferent

_items are placed, grouped or classified on different shelves according to

their use. If you want masoor ki daal or moong ki daal, you. would goto. .

that counter or shelf which displays all kinds ‘of ientils or daals. If you need

- a washing’ powder some toilet soaps and a talcum powder, you will go--
that counter -which has put together all klnds of. dlfferent torletnes So we_ _

see cIassrf catlon alI around us. : o

Exercrse 14

Look at this plcture of a super store it has drfferent shelves and there are

~ various items of daily use placed on them. Look at.the picture very -

carefully and notice- the rtems on the shelves, can you make a Irst of these |
|tems'7 o . . -

F 4
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Exercise 15

Where would you find which item? Classify the above names in these catégories:

.

R'e'st'a‘ur'aqts

" Jewellers

Leather s

Shoes | Fabric

~Cosmetics

hob




Read thrs text

l am Tooba and I am gettrng mamed on the 20% of next S
month. | need to buy a few thrngs that will help. me start my
| married life but at the same time | am against the tradition of
giving Jahez and so | have asked my parents not to spend a
lot of money on buying things for me. |-have decided to buy
“only five nice ana practical dresses, a couple of nice pairs of |
shoes and a few items such as’ hpstlcks perfume, hair dryer, -
shampoo etc. My parents have asked me to choose two
gold sets and four gold bangles and | think these will be
okay. | also need to buy a mattress, a quilt, a pair ‘of bed
| sheets -and some pillow covers and a couple of warm | .
| blankets. |.also need to buy one dinner set, a tea set and

water set. My mother thinks | should also buy cooklng pots |
and pans as well, but | don't think so as surely my in faws |
have these things. | am not buying any fumrture because my |-
in laws have a house full of them. | need one more item and
that is a .small tape recorder because | love listening to
‘music. So you see | am trying to buy only selected items that
1 think are just perfect to start a new Irfe

- Exercrse 16

* Which shops | do .you thmk Tooba needs to go to in order to buy the items she
has Ilsted? Flll in the table wrth correct lnformatron -

-

Htems )  Shops.

22



" Talking About Health







»

\ Health is the most lmponlant aspect of a human Ilfe The fact ls'
that if health.is lost everything is lost. Health can be. physical, mental, .

spiritual and emotional. When we say a person is healthy we mean he is

- physically fit and mentally alert and active. : A healthy. person who enjoysa
. good. physical ‘health; a peaceful and active mind and is emotionally and

spiritually -rich: leads a normal happy, energetic and productive life. . /,

Whereas, people who have poor health do not enjoy life, are depressed. .
and unhappy. A “good physical heaith plays a very important role in a

~ person’s mental -or psychological and emotional life. . Therefore, we may . .-

say ‘that both physical health and mental health are closely related to one.
another. It is essential that we should take care of our health since loss of
~ health-means loss of the many.charms of life. In this unit you are going to o

Ieam about the lmportance of health both phys:cal and mental. :

Listen to a dlatogue between two fnends Fahad and: Tahir. Tah|r does notQ .
feel well he: is depressed and does not know what to do.. Heis discussing: .

his health. problems "with “his frlend Fahad. Let us listen to their
conversatlon '

Recorded text #3 p

.Fahad Hello Tahlr ,'|
- "haven't: seen you

for. quite -a ‘long

time. Where were

~you all  these
days? | called you,

- a number of times,

. but couldn’t get

. youon phone. -




" Tahir

l ve not been feellng wellﬂ‘or the Iast one month

- 'Fahad: Really. What happenedi?. :
“Tahir:, | dor't know exactly. |'just, feel tired most of the. tlme My bodyz. :
.+ - - aches, I'm noteating properly and ‘ve'lost a lot of welght and that
. makes me terribly weak.
~ Fahad: Why don’t you consult a doctor and have a detatled check up? —
Tahir: . That | did. The doctor hasn't dlagnosed anythmg He thmks lm :
. tense. , 5 _ _
~ Fahad: . 'So what did he. suggest? = o -
. Tahir.  Well he said that | should eat properly? 1 mean three full meals a
"+ dayand, get some extra nourlshment as well and take some time -
: out for rest. . ‘
“ Fahad: well, I think you should do what he says Why do you feel S0
. weak and depressed? Is something bothering you? Are you .
- .worried or something? Are you-under stress? - o o
- Tahir: Well, actually; | think it has to do- With my work You know how
L. stressful and hectic my work schedule is. [t involves a lot of -
- mental work, tensions, pressures and so-much of travelling |
: .~ - think my health problems arejob-related. -~ . R
" Fahad: Well then, all | can suggest rather advise you is that try not to let-
.~ your problems at work damage your personal llfe and health
“Tahir: - So what:do you think I.need to do? ' :
. Fahad: ' Take time off from work, change your eatlng hablts and mclude
. alotof fresh fruits, juices, milk-and green vegetables in your diet. - -
| also think you should start: going for walks. regularly, take
" -enough rest read good books, listen to music, watch films. . :just
relax and enjoy and forget about everything. | think you really
" . needtodo allthese if you want to feel healthy and fresh again. .
Tahir: Do you think all this is: possvble with my kind of job?
“Fahad:" Why .not? Your health is foremost. - If you were not physucally';
"~ healthy, you'd feel mentally tired and depressed, won't be able to , -
concentrate on anything and will keep suffering. - Follow .my
_advnce take a breakl ,
_ Exerclse1

“ You have ll.jsténe,d to the dialogue. Can you tick ({() t_he right choice. _' 3
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1 rTahlrfeels
o not very rll
a- quttefit

" o notwell
Q. extremety slck

2 'Tahlr had
0 vomrtmg

- o fever’
=) ‘weakness
Q. stomach ache

3 ‘.Fahad advrsed Tahlr to o
o take medicines regularly.-
‘o "get blood’ pressure checked
. a take bed rest”.
-Q take care of dlet

4 Tahlr s reasons for poor heatth are:
g indigestion: -
-0 overwork: .
Q- famlly problems
a- exhaustlon

'Exerclse 2
1 What rs wrong wrth Tahlr?

2 What does Fahad think are: the reasons for. Tahir’s problems’? 4
3 - What suggestions does Fahad grve to Tahrr? '

’ Let us repeat some of the key expressrons of the dralogue
. between Tahir and Fahad 5 e -




: Exerclse 3

What suggestwn W||| you give to these people who suffer. from the
following problems Use the expressions given above. '

1 ‘A o i' Qrink tab wa{t‘erand so I sﬁffer frOm diérrhea

2 I s_,quke ‘t:qo méhy ci‘ga;rlet'.tés and | ﬁavé a sore tﬁroét
3 Th’éré ar._e“ too many‘ ‘m‘c-)squitqes and flies i'n:my house.
4 _.I have a résh_ on my b’_o.dy that is vér’y irritéti_ng

5 . - My child is very weak and feels tired all the time




Exerclse 4

Here i isa dlagram wh|ch |IIustrates a few health problems all of us suffer
from in our routine life. What do you do when you experience any of -
these? For example when | have low biood pressure, | drink lots of
liquids, " increase salt in my diet and take some easy exercises. Now
suppose .a few of your friends. suffer from some of the health problems
given in the dlagram -what suggestlons will you give them? Follow the .

E example. . o - .4

Exarﬁple: . ,
- Friend: - | ‘ve such a bad toothache? I don't know what to do about it.
You: Very S|mp]e| Just go to a dentlst |mmed1ately ‘
- - Exhaustlon | . —
‘,Cold and flu - C - Watery eyes
Stomach ache o ~ Dehydration
-Suffocation ST Malaria
T " Sleeplessness - ’
Firé burns - 'ngﬁ bTood‘pressuLe
Indigestion: . - g Typhoid : ,
Weakness ﬁ%éﬁl Ulcer
Acidity S Head ache
Exercise's--' |

Saeeda does not know what to do with life. Can you glve her some -

suggestlons? ' | , o
"I think you shodld look
foraniceijob. . -

Example:
, Thmkabout the baS|c necessmes of life? What is the maost important factor" K
. in your life? For some people money |s the most |mportant factor in I|fe )
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where .as for others family ‘'values. Here is a' circle in which sOine_
.important factors that influence our lives are given. How would you rank

each of them? Which do you think is the most important factor in your
llfe'? A

o Abdut Ghafoor is an old man who has recently completed his century in

age. Let us talk to him and hear hlm talk about the secrets of his. Iong
healthy and happy life. :




Recorded text #4

vPeople keep askmg me How do’ you feel so active and healthy at this

“age? Umm.. | always say, | don’t worry that I'm old, | don't think too much
about. death and life after, I just keep a strong faith in God and that has
kept me going.for so many years. | ‘ve followed a strict health routine all -
my life.and still at the age of a hundred years | try to keep my habits, if not
as actlvely as before Every momlng I walk at: Ieast half a mile.

It's so. refreshlng to wake up at the crack of the dawn see the sunrise,
, ‘hear the blrds and join them thls is the best tlme of the day. WeII I ‘ve
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: g’at a {\’&[’8 B.afan@d, ch.l ﬁl)v‘L- a A
. ﬂw@d’\y nvidlc.l,.an.d?w‘,wafl'—“# :

g(’d”"l"‘l L(‘Ii"—f"%l ltfu-'!. exeaelae

 Worry, stress, tension, overwork, all these words are meaningless and can
" shorten one’s life as well as make one feel sick. Life has its own ups and
down, take them-as they come, deal with them as there is nothing one can
do about them so why fret and cry and ‘complain about events. which are
'beyond our control, there’s .no. point worrying about them. The best one
" can do.is to try to keep oneself occupled and active.... busy in some kind- -.
~of hobby, interest, business etc. . If you've a lot of. tlme to think, you think .

" _old and you act old. Do not live in the past, look towards future. After alll :

~ one can't keep looking in a rear view mirror all the time. Try and make a
~ habit of doing something nice for somebody who doesn’t “expect it
Remember you can't help gettlng older, but you don’t have to grow.older -
Kmentally, age is just a state of mmd | believe that with a good positive

7.
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: attrtude -and”of course wrth a lrttle bit of luck there s no reason why you
can t live to be hundred ‘ : .

Exerclse 6 ’
You leSt heard Abdul Ghafoor sahib expressrng hIS vrews about lrfe What

are his secrets of ‘staying - healthy -at the age of a hundred years‘?_
' Summartze hlS vrews brrefly : . _ -

Exercrse 7

Every one wants to. be healthy and enjoy good health There are a lot of
things, which we need to do in order to be healthy. There are: a lot of other "
things we: need to avoid, as they-can be bad for health. Here are two lists,
list A is about the good health tips and B.about those: thrngs all of us need
to -avoid: Rather these lists are the dos and the don’ts of good health
.Add at least two more in each lrst | - S
_A Dos | -"”»‘_ Don'ts o

0. Eat balanced dret

BRAEE ' iTake physrcal exercrse

' f:Avord over eatmg
L Do riot smoke

" Don't wear nylon clothes
Avoid too ‘many. sweets and cold

7 Take enough rest
.1 Take life easy -

Rt m

D - drinks .
. Eat seasonal fruits - - Do "not go. out in. the hot
co afternoons =~ -
O Sleep atregulartimes. = Do not sleep for more than elght

- hours '

Read the follownng palrs of expressrons and notrce how a. srmllar '
' ‘thought can be expressed dlfferently ' L e .
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- =" | have got fever
. lfeel temperature

L My stomach hurts
.. ‘Ihave stomach ache

Exercise--a

'Now wrrte two sentences similar to the ones grven above expressing”
problems related to: '

1 Ear;_
2 Head
.3 . - Tooth
4  Back

" Are you concerned about your health? Do you:like to know- how you can :
‘_keep healthy, fit and smart’? Here is a questronnarre Answer the:.

.questions by ficking (v)-the choice that suits you. After you ‘decide’ 'your
. choices, you will be able to score yourself ‘and. decide whether you are -
, takmg good. care.of yourself or not. If your score is positive then you are'a
very health conscious . person, if your score is below aVerage ‘then you -
need to do something about your health routine rrght away in fact, from}‘-

~ today.
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1§ your werght aooordmg lo your herght? o
B Yes ¢ ,

a ne .. - e - SRR e
‘a. don'tknow o . _‘ S et

'Doyoumrrytoomuchaboutmture? e
) a - Sometimes. . o

Test Your;,.Health”S_;c'ore

Do. you eat a lot of eweet thmgs such as tolfees cakesvand loe cream?

O  Never

'Q  Sometimes .-
a often

DQ yeu eat proper breakfast every day ol' go éwl wlthoul it?

o Yes - o : .
A = usually o T A
iCl AO-.

. ‘Do you mclude fruits and vegetables in your dret?

Q “once aday

.0 ..don't like them R D
'_l:l onoeaweek _ e
o Doyou smoke?

© .3 Never ..

by =] sometrmes :

a apacketa day

- How many cups of tea do you, dnnk each day? v

0 twocups ‘.-

. @ fourcups.
' _Cl more than: four

K 'How many hours do you sleep every night? . '_-~

a . eight .

a, four
.Cl ten

Do you go for a walk regularly?
Q. onoeaday ) _
a onceaweek R : _ el R e
a dependsonthemood e

" leave. everythingto god

70 ‘yes, lplanallthelime

Doyou spend tlmewlthfnends?

Q. yesoften. -~ . S T
. O.;occagionally - - S
o rasely. R P
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How healthy are you'?
Test Your Health Score:

Boil water before
drmkmg

Exercise 9

Now that you have assessed your health through a questlonnalre some of,
~ you might be worried about what to do about 'your health and how to’ stay

_ fit? You do not have to worry because here are some useful tips fhat will’
help you to improve your health. These health tips are divided into two
" halves. Match the first haif of a sentence in, column A with its approprlate

“half in column B . ‘
"ColumnA T Column B'-

O s W N

1 | To prfel/ent sun stroke A 'go for a. complete medlcal
- . check up :
To avoid high blood pressu.lre B stop smoking o
To avoid dehydration C drink boiled water
To avoid Iungs damage D use iodized salt
To avond major medlcal problems E . take less salt :
To avoid iodine deflmency " F do not expose yourself to sun |
directly - : :
7 To';avoid stomach discases . G drink enough liquids




R

A pérson who.enjoys a balanced physical, mental, spiritual and
emotional health, leads a healthy, active, energetic and peaceful

life. But it is sometlmes nhot possible to' achieve' a total harmony, yet we
can always try to make our lives simpler, richer and healthier. We can start
by. taking care of our physical health first, because if we feel physically
healthy we will feel mentally alert and will have a positive attitude towards
life. Every factor depends on another factor; for example, unless a person
is physically fit he cannot perform his day-to-day responsibilitias. Similarly -
a person who is mentally upset and depressed cannot h‘ave,'a good
physical health and cannot be of any good to the society. It is therefore, .
- essential to be both physically and mentally healthy m order to lead a
normal happy and Iong I|fe ' : :

Read the passage below. It provides you information a'bout'the' right kind
of diet our bodies need. It also tells us about the problems that are' ‘
_caused by the lack of these important things i in our bodies. : '




A

D theur bones wgu t_be. weak and they may: have bow Iegs.rs -
Vltamrn B |s,;‘ 'nd m‘ wheat ‘and. nc_e hﬁsks_’an"_ is ery

| /develops scurvy where'ashg '
the' skin." If &’ person eats‘a:prop
can get all these rmportan

1|ver n:l to prevent nckets

'Exercise 10 -

- Now answer‘the following: questions.

1 Llst the three main kinds of foods - S

2 'Why do children need more nourishment than adults?
3 What causes weak bones and bow legs? '

4 What is scurvy’? '

Exerclse 11

" When you are depressed or upset-about things in life, what do you do?
- Do you ‘start shoutlng crying or fighting: with people? Describe your -
personal expenence about how you react or behave when you are upset

Exerclse 12

“You have a friend who gets very dlstressed and disturbed whenevert
something happens against her or his nature. How 'would you advise her
or him? What suggestions wrll you glve to help her- or him to keep the
) temper in control’? R

Example ‘
o Learn to compromlse wuth your problems
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Read 'tﬁe' two short reading 'pa'ssag‘es’.i

N




> ,,Exercise 13

'l‘ , Answer these questlons

' -11 . Why does good health depends ron a goed élean an ,hygremc_ '
Infesty&e? < : e S
2 Why should we need to rest aﬁer eﬂtmg? e

' EXercise 1 4

Wnte short paragraphs on. the foltowmg toplcsfuvou may need,«tor read
- some: related matenal from magazmes, newspapers and books about; -jv
»ftheseissues o LSl e, A ) e
: "lmportance of vaccmatron for chlldren

“Advantages .of regular Walk R

- Eating a balanced diet T

- Drinking clean. and\unpolluted water -

- Usmg 1odized salt in dret S

cmaao;

IS
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. uNIT3

Talking About Environment







- In this unlt you WI/I Ieam to talk about enwronment and some of
the issues related with environment. What is environment? Environment

means the space or atmosphere around us. Environment means our

surroundings, the locality where we live, the school or college we go to
and the office where we work. The environments around our houses mean
the street, nelghbourhood other houses shops parks etc. close to our
-house.

We often hear the word .pollution. -Pollution-means_ an “undesirable
change” in the environment. Pollution means all those negative changes
that occur in and around the place where we live or work. You must have .

noticed different changes, positive or negative that have taken place
around you, such as waste or.garbage thrown in the streets, a lot of traffic
noise and fumes in the atmosphere and shanty towns or katchi abadis on
- the land ‘meant for parks. All these negative changes -have caused
pollution in.the environment and have brought ugliness around us. In this -
unit you are gomg to read- about these -two words environment and '
poliution. . ' R

I'm vour world Pollution
" is killing me. Please save
. me from pollulion




You are going to listen to Mrs. Waseem talking about environment with a
group of students. The students are asking her questlons Llsten carefully
to thls questlon answer session.

’ Recorded text#5
Mrs Waseem: Pakistan is a developlng country and faces many

Student 1:

Mrs. Waseem:

A

problems. Today we're going to talk about only one of the
problem and that is pollution. Pakistan is considered one
of the most polluted countries in the world. '
Excuse me Maam; can you please explain this term .
pollution in detail?

Well, | was ‘about to. Pollution means making your
surroundings dirty in one way or another. It can be as

~ basic as throwing rubbish on the street or sticking posters

on a nice clean wall. It also includes emitting smoke into
the atmosphere. The tars, buses and other vehicles as
well as factories throw out smoke into the air that we .
breathe, thus destroying the atmosphere. Pollution also
means dirtying the water of the canals and rivers with
sewerage. :

Dt
/(""‘VT« w,,

xml
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| Student 2:

Mrs. Waseem

Student 3:
Mrs. Waseem:

Student 4:
Mrs. Waseem:

What is sewerage and how' does this sewerage reach

+ canals and rivers?.

Sewerage is the dlrty waste that is carned away from
- houses and buildings outside the city limits. through
underground sewerage pipes.

-What can we do about this problem?

Well as good citizens -of this country, we should try not to
pollute our neighbourhoods, our cities and our country and
try our best to keep our environment clean.

How can we keep our localities clean? o
This is a very important point that | ‘Il talk about later. First
let me talk about the causes of pollution. That is the

reasons of pollution around us. First of all, the main
- reason of pollution is overpopulation. And overpopulation

means too many people living in a small place. Pakistan is
a very crowded country. Everywhere you go you see
people, people and more people. The buses are
overcrowded, the parks are full, and the bazaars are
brimming with people. So everywhere we go we see a sea

- of human faces. There are many other reasons o1

, poliution as well such as the Industrial waste and smoke,
~increasing transport with its increasing noise and

poisonous fumes. Certain new inventions which "also
cause pollution” such . as plastic -bags, poisonous

' chemicals etc.

Letus repeat the definitions of various terms that have been used

by Mrs. Waseem in the recorded text 5

i

Uefimtlons
o Envnronment means the . space or atmosphere
~around us .

~




e . Environment means our surroundmgs the locahty 5
’ where we live, the school or college we go to and the
office where we work , "

. Envrronment around our houses mean the street :
P ‘neighbourhood, other houses shops parks-etc. close

i toourhouse - |
e Pollution means an undesrrable change” rn-thef
" environment . _ |

1 e - Pollution means 3l those negatwe changes' that |
. oceurin and around the place where we live or work |
e Pollution means throwing .rubbish on-the street or

stuckmg posters ona nice clean wall
. Pollutron means emlttmg smoke into the atmosphere.

D The cars, buses and other vehicles as well as the
. factories throw.out smoke into the air -

e  Pollution means dlrtymg the water of the canals and
L rivers with sewerage F

. =  Sewerage is the dirty waste 'that is carried out from |
f houses and buildings outside the city limits through .
i " underground sewerage prpes

. Overpopulation means too many people ||vmg in a
- small place :

_ Exerclse 1

After Irstemng to M's Waseem s talk, .can you now answer the followmg
questrons

1
2

Where would one find a crowd?
Mrs. Waseem uses two words that mean the same as overpopulatron,.

. Can you write these two words?

3

What are the different kinds of pollution Mrs. Waseem mentions? .
What are the reasons Mrs. Waseem gives for pollution in the country?
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Mr. Tariq Masood is a representative of the company that has
manufactured a new car and has named it The Millennium Car, Mr.
-Masood is describing this car. Let us llsten to how he defi nes and
describes the milennium car. :

Recorded text # 6

Tanq Masood ' Mlllenmum means the year 2000 and the mulenmum_
car is a new car that is launched in January 2000.
This Millennium car is an environment friendly car that
means that it will not hurt or damage the environment. -
This car will not emit smoke in the atmosphere. Emit -
means to eject or to throw out. Millennitim car runs on
“solar energy”. Solar means the sun and solar energy
means the energy we take from the sun. So the car -
takes the heat from the sun and uses it as the power
-to run its motor.

Exercise 2

Do. you remember the definitions of the followmg words from the
recorded text 67 Write thelr defi mtlons
1. Mlllenmum

2 Emit

- 3 Solarenergy
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b Cars and factories have made life much
easier for people. But the gases that

The harmful gases -
‘come out of car exhaust pipes and fromn Taotorer
factory chimneys are harmful to hvmg and cars rise int

things. These gases rise into the air and - the mmm

combine with moisture in the clouds.
This makes the rain that falls from those
clouds acidic. When acid rain smks into

‘the soil ‘it kills trees and other plants ‘




The gases and chemicals mix with
moisture in the clouds. The rain that,
then falls is harmful to our health,
and destroys trees and other plants.

- This is what we
call acid rain.

To the Parent

Acid rain originates with the oxides of nitrogen and. .
sulphur-emitted by factories, power plants and car
engines. These gases combine with water vapour in
clouds to form nitric and sulphuric acids. Acid rain is
the cause of serious pollution: It spreads through the
soil, making trees wither and die; it erodes buildings:
and it kills fish in lakes and rivers. There -is no
completely effective remedy, but covering lakes and
woodland with lime can help to neutralise the acidity. *

’ . . M .




* Exercise 3

* Now write the definitions of the following words. Consult a dictionary to
. help you write their definitions.

- Garbage
Ozone layer
Green house effect
Global warming ’
Environment hazard

NBWN =

Exercise 4

" We hope that by now you have understood what pollutuon means. Here is
~ a circle with the word pollution in it. Let us see if you are able to add more
words around the circle when you | think of pollutlon

Noise

POLLUTION

Here is another interesting 'listening '«exercise. Listen to this chemical
talking about its harmful qualities. - ‘

| 4‘ Recorded text # 7

- Chemical: | ‘m a chemical, a very bad chemical. | kill what ever comes
. m contact with me because I'm poiscnous. I'm produced in a factory that is
\close to a village. My boss, that is the factory owner uses me and then
throws my left overs in a canal. That canal flows.down towards your
village and the village women come to the canal to get water for their daily

.chores The canal water that is polluted by me is not good for drinking or -

fflfor cooking because it can make people sick with many diseases. The
water they drink cause a lot of health problems, such 'as stomach_
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problems, typhoid, hepatitis and cholera. | can't tell these people about
how dangerous I'm for their health, because | can't speak. So please tell
“my boss to stop throwing me in the canal water. All | can say to these -
people is that please boil the canal water before you drink it, ask the °
factory owner not to play with the lives of people and the government to
close down the factory -and punfy the canal water

' Exerclse 5

'Now answer the following questions based on the recorded text 7.
1 Why does the chemical think it is ‘bad’?

.2+ Whatdoes itdo to people? . . -

3 - What advice does it give to people?
4 What advrce does |t give to the government’7

_ In'umt 2" Talkmg about House and Famlly of the course 207 you. have
. learnt to give reasons. | am sure you remember that we give reasons by
Ausmg these words o : ey

because
o dueto

as '
. Exercise 6.

‘Mrs. Waseem sard o
“l thlnk the main reason of pollutlon is overpopulatlon

~ Wirite three moare reasons_as why Pakistan has become such a polluted
country. Use words that we have given you above to express reason.

1)

1 Pakistanis polluted because

L)



‘ When we say rea,scns we mean the causes of something.
There is always a cause for everything and there is always the result
or the effect of that cause. Let us try and understand this point more

~ clearly.

- Example:

» The children have diarrhea because they drink polluted water
o There is a lot of pollutlon because there is over populatlon in the
country .

Let us 'separate the two sentences:
Cause/ Reason - - Effect/ Result

* o Because they drink polluted water  The children are sick
e Because there is over population = There is pollution in the country

We can say that whatever hapbens to us always has a cause and effect |
relationship. Let us read these exampleS'

o Ifthere is too much ramfall then there Wl|| be floods in the country
o If there is too little rainfall then there will be drought in t’he country

So we can say that:

. | - —floods
rain is the cause or reason of <'/ e

- drought

We can also say that floods are the result or effects of more rains
And drought is the result of less rains.

| | Read the followmg causes and effects of floods:




Causés | ‘ Effects T

Because there were floods - theréfore there was a Idt of destruction

As there were floods - therefore a lot of people were homeless
Since there were floods therefore crops were destroyed
Exercise 7

Here are two columns A and B. Column A gives the causes or reasons
and B gives the effects or results of these causes. Match the cause with
its correct effect.

A Causes = L - B Effects

1 There is too much dust in the A sothei re is smoke pollutlon
atmosphere

2 Most' of the - third world B so people cough all the time
countnes ., are ove.-rpopulated R

3 There are foq many vehlcles on C therefore, roads are dirty

the roads |
4 The garbage is notcollected D therefoae cities are crowds d
. . . ' ’ \'\'\.. -
5 The shops play loud mUsic - E so people drink polluted water
6 The sewerage pipes leek - F therefb'r_é,'the(e is noise pollution -
)
Read the following sentence:
‘e The roads are ﬂlthy Why?. . . _
Because the sanitary workers are on strike : v

" Exercise 8

Now write similar sentences glvmg 'reaso'ns about the following
envnronment issues. .
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1 The park is di r‘(y Why?
2 The walls of the hospitals are very d:rty Why? ,
3 These small children living in a shanty colony are coughmg all the
time. Why? .
4 The public toilets are fi lthy Why’?
5 There are mosquitoes in the locality. Why?
Exercise 9
1 Why there is so much noise around us? Think and write at least two
. causes or reasons of noise pollution and its effects or results on
our environment and health. . ‘
2 One of the 'serious issues in our country is overpopulatton Why
“there is a population explosion in Pakistan? Think and write at least
,‘ two causes or‘reasons of over population and its effects and
¢ results.
3  We read and hear a lot-about certain common diseases. among

children. One of such diseases is diarrhea. Why do you think a. Iot,

S4
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Exerci

of children get diarrhea? Think and write at least two causes or

reasons and its effects on their health.

se 10

Write only the effects of the following.

1

Many people who do not have enough water in cities and villages
often go to near by canals and wells to collect water for their every
day use. These people drink, cook, wash their utensils and clothes
in the polluted water and then suffer from various health problems.
What do you think are the effects.on these people’s health? '

A lot of people who live in remote areas do not have gas or
electricity so they cut down trees to burn the wood, especially in

‘winters. What happens if they continue cuttmg down trees? Write-at

least two effects of cutting down trees.

There is too much traffic on roads. The buses wagons cars and

'~ rickshaws emit a lot of harmful gases into the atmosphere. What
- are the effects of these ponsonous fumes on human lives?
People throw the waste from their housés on streets. What-

Exercl

happens when our cities and towns have fith and garbage
everywhere? Write at least two effects of garbage on our
environment.

You must have travelled in a bus or wagon Drivers of these public
transports play music at a very hngh volume. How does this loud
musnc effect the passengers" -

se11

Read the words glven in the box You have to search for the pairs of

“words

that express a cause and effect relationship. Write these pairs in

their correct column. There can be more than one correct answer.

Noise - Cut trees e S
’Crowd . ' Bunoil/gas and wo«)d
Dusty- almo'.yphere o . Dinty water.
Headache - - . h . _Loudspeakers
Lessrain - . Over population -
osewefage plpes . . .-Tension
morz. hcat _ " Smoke '
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-

Example:

Causes o - Effect
Noise - Headache ’
Headache - Eat medicines

Here is a short poem. In this poem the Earth is talking to you Listen to
the poem on your cassette recorder

Recorded text #8

Think before you throw

There's garbage

- That | carry as-a baggage
Don’t throw rubbish
It makes me feel slug:lsh
The smoke
Makes me choke

Everyone says save earth from pollution -
But no body has a good solution-

Friends. Save me from ruin-

Throw the rubbish in a bin

Eat chips and sweets-

Don’t throw the wrapper on street -

Finish a coke : , , ;
Don’t throw it on the road : ' -
The bag, the wrapper, the bottle and the tin | !
These pinch me like apin =~ o
Help me live longer '
Conserve water -

- —56_




Exercise 12

Did you enjoy the poem? Can you remember the complaints earth is
making and telling us what to do? Llsten to the poem again and then write
earth's complaints and its requests. :

Complaints - ~ Requests

» | carry garbage as a baggage . - Don’t throw rubbish

ST




[PARTB.  READING ANDWRITING |

Read the following text. It describes the environment around Saeed's
house. Then read the questions and find the answers from the text.

cars, motorblkes 80
and also create traff
- great deal of nolse on. a e
' annoys Saeed most is that.th ‘pastés the: -on the walls of peoplos].
houses and Sdeed's house waits Jook so d»rty wnth all kmds of posters stack on them Ha




[ 'has tﬂed removmg them hut the new ones are mQrethe very next day

ar;t:: ::"has created a lot of .9

factery emrts smoke in me atm sphe '

people living in the area. nside the: etor arefwater taps and the workers who
use them do not um off thesd taps fightly; as a result the water Ieaks outsrde aec? is|
_wes.tedand also- makesrt difﬁcultfome yedple o ’ B PR

Exercise 13

1 Why is Saeed not happy with.the environment around his house?
-2 How is the cinema responsible for creating pollution in the area?
3 Why do you think the smoke emlttlng from the factory.is harmful for
people's health? . r

Suppose you are Saeed What are you going to do about the problems7
Here are a few chorces choose any one chorce } :

1 .Collect a few responsrble nelghbours and dISCUSS the problems and
. their solutions .
2 .Talk to the officers of local administration and complain
3  Talkto the owners of the cinema and the factory and express your
: concerns r
4 Wnte letters to newspapers in order to hrghhght the problems

You have chosen an optron in the prevnous exercrse Now suppose yau
have chosen choice no 1. How will you take the next step? ‘

C—> You might first of all go to the houses of the nelghbours or call
; them on phone
C——> Arrange a meeting with them i in your house
= Distribute a brief outline of problems in the area -
. Start discussion on each item and try to reach to some decisions
' Select two or three people who can.follow the decisions
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Exercise 14

A

Choose any other optlon from the four. options given above. Write the
~ steps yau will like to take in order to solve the pollutron problem in your
nelghbourhood

Exercrse‘ 15

We use a dlctlonary for various reasons. You are going to learn more
~about Dictionary Skills in unit 6." At the moment we want you. to open your
- English language dictionary and find oupthe meanings or definitions of all
those words whi.ch are given in bold'in the text “ Saeeds’s problems”; L

‘Read the following two cause and effect examples carefully
(Leather factory, Industrlal waste) S

e The leather factory throws the Ieft over waste outsrde (Cause)
therefore there is a rubbish dump on the roadside. (Effect) '

. There is mbbrsh dump ofi the roadsrde _(Effect) because the Ieather ,
factory thro.ws its Jeitover waste on the roadside. (Cause) '

Exercrse 16

Now here are ‘five parrs of words write two cause and effect sentences
for each para-similar to the* ones grven in, the exampies

1 Cingma, crowd

‘2 Headache, noises

3 Traffic, noise pollution

4 Water leakage, water wasted
5 Posters, dirty walls

Exercise 17

You have read-about pollution in Saeed's Iocallty Take a close look at the
environment around your house. What do you see? Note down the kinds
of pollution that exist there. You may focus on their causes and their
effects on the envrronment Pay attention to the following questlons




Where is your house?
What kind of different buildings are near your house or in your Iocahty"
Are these buildings causing any kind of pollution that is rubbrsh norse
- smoke, dirty water or any other? -
4 If there are some pollution problems, have you or some one else done
anything about these problems? : .

WN =

.After answerlng the above questlons wrlte ‘a paragraph on “The
Environment around my house”. . .

h’m envlmnment around my hause

hve m an area or Iocahty where

Exerclse 18

: lmagrne that you. are member of a group called “Frrends of the Earth”.
‘You are asked' to design a poster that gives information about
“Environment Preservation” Here is an incomplete poster with very brief
‘information. What kind of intereésting information would you like to add in
- this poster? Collect your | material frorh newspaper or magazmes and then
'désrgn an attractive poster. B
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UNIT 4

—: Deséribing People .
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¥ We come across many peop/e in our Ilves that- lnclude our
:fnends neighbours, colleagues, teachers and relatives. -We often talk -.
‘about -them. We discuss -their physical features or looks, their -
' temperaments or behaviour pattemns,  habits, - personalities, way.- of -
'dressing, .style of talking, hobbies ete. i we talk- about the height of a-
person we may say that a person is tall or short, and if we describe the .
weight we will say that the person is slim or fat. In this.-unit we w:ll Ieam
. about some of the ways of descnbmg people ' S :

| ,There has been a robbery in a Iocal bank and Junald is one of the'
witnesses of the bank robbery. Police mspector Ali, is asking some
_ questlons from Junaid. Letus Ilsten to the dlalogue between the two

4O Reeord_ed text #9

Inspector Ali: Junaid Sahib, you're an.
EER . eyewitness - to . this
'robbery. What can you .
tell 'us about the -
~ “incident? - . '
Junaid: -  We't, Yes, | was standmg'
: -~ beside my car parked'
just opposite the  bank
~when | saw a white
Suzuki jeep approached
the entrance of the bank. .
“First | wasn't .conscious . g
of something . ~wrong @
- - _happening but then | saw ¥
1. one masked man, with a :
~ _pistol in - his hand,
. " . jumped out of the jeep
o - -and entered.the bank.

o
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Al
Junaid:

Ali:
Junaid: -

 Alic
Junaid:

Ali:
-Junald' ’
Ali:

Ali:

Junaid: )

How did he Iook Itke"

Well, he was quiet tall, rnay be over six feet and was strong
built. He'd light brown hair and had dark black but small -
eyes. Let me see...um... Yes, he-was wearing trousers-and

" .a blye coloured half sleeve shirt. He appeared quite well
dressed and young looking. ~ -

Who else was in the jeep?

There were two-others. The second robber stood ;ust

outside the bank with a machine gunin his hand..

* - And how did he look like? -
~ _He'd an average height, may be around ﬁve feet srx or
~seven inches and was slim. He didn’t have a facemask and

I think he was quite fair and had a short black beard. He"

‘too was-in blue jeans and a striped black. and whlte T-shlrt

He'd long hair tied at the back. o
What's your guess about his age'? o
He must be in his early 30's.

Is that all or was there some one s.nttmg in the jeep'7
- Yes of course there was a third robber as well, the one
-sitting at the steering wheel. | didn’t see him clearly but he
: seemed to be the youngest among the two. He appeared

as a regular young man in 20's, with nicely trimmed biack

- hair and black moustaches | really didn't notice anything
~ more, but yes | think he was ‘wearing Shatwar kameez and
* awaistcoat and dark sunglasses.- . :
Well thanks Junaid Sahtb You've been a great help

You have just listened to the conversatron between the pohce

"; mspector and Junaid. Junaid described the robbers’ physical features and :
their appearance or way of dressmg He described therr .

'." | herght and physrque

~~e  age

e - hair
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e colour of eyes -
e ‘dress |
Let us read some of the expressrons from the dralogue These 1
expressions were used to descnbe the robbers. o v

Bescﬂptron

sin blue reans and astnped blaok and m rsﬁ, .,

'He'd long haif tied at the back. .

He must be in his early- 30's R

" He seemed to-be the. youngesst among the two'

- He. appeared asa regubr young ‘man in 20’ '

- With nicely. tnmmed black hair. and black moustaches o
. » 1 think he was weanng Shalwar kameez and a warsﬁco ’am:t
Lo ;’;;.'idark sunglasses Ll T T Sy

W e e ee & e e "‘ _f_,-'-"{":’-“‘

Exercise1

_ Listen to the’ recorded text’ 9 agam and complete the followmg tabie Wlth
" the relevant lnformatlon about the three robbers : S

Robber‘l Robberz | Robber3 :

 Young' - 20 —
. Average : : . LI
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.-Complexion .
_ Physique or built o |
' Faclal features .~ NotSeen T

Here is another dlalogue Listen to it once and then write whlch
sentence made the listener recognize the person.

»Recorded text # 10

Shazia:

Mariam:

Shazia:

Mariam;

Shazia:

 Mariam:

Shazia:

Mariam:

. Shazia: *

Hello Manam | really enjoyed your sister's mehnd/ It was great

“m glad you came. By the way my cousin Nadia liked you a lot.

Oh really. Who was Nadia? Did | meet her?

Of course you did. Remember shé was sitting next to you durrng
the dholki session. She was wearing yellow clothes.

But half a dozen girls were wearing yellow clothes!

‘Nadia had long hair.

I'm sorry | still can’t. remember : ‘
- Okay. Do you remember a very tall'and thrn glrl wearlng eye
glasses?

O yes! So that was your cousin Nadia!

Exercise 2

In the dialogue Mariam describes her cousin Nadia in a way that helped -
Shazia recognize her. How did Marium describe. her cousin Nadia?
Complete these sentences: :

1 : 'She was wearing clothes

2 - Nadia had ___hair

3 . Nadia was a very - and girl -
wearing » : ' ’

4 Nadia was wearing

Read the followmg chart that will give you an ldea about the krnd

‘of words that we need to describe people.
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Age . Build - Height  Hair colour Hair style 1
young-  fat ' 5~ﬂ10m " black 7 straight ™
middle aged  ihin ~ ‘medium . brown curly *

1 elderly sim.  average. ~ 'grey - shot .
old* . pump . bheowaverage white = long - |
.in 308 ' medium-buitt - tall - . dyed " braided |
late- teens’ - well-built. .+ short “-henna-dyed : neat . |

: mld-20s ' broad . _blond - ;unt,idy'

‘ - overweight - L -~ bald :

‘Exercise 3

Face . Prominent Personahty Eyes ' Complexion Dress
7 features - - | | ‘
round . . beard - quiet black' , pdle Cosmat |
square”  moustache reserved  brown fair well-dressed-
oval ; scaff“ - . thoughtful . .round - ~tan -~ casual . ' o
fong. mole  takatve wide  dark - elegant |
Cithin - spots socialable " thick-eye ' olive-skinned _fashionable |
high- | "'dimple's friendly ‘ brows ~ sun-bumt - untidy o
.-ckeekbonesw clean- moody * long eye ~-sophisticated
broad shaven  -polite .« lashes .
:forehead aggressive
thin lips - shiy
longnose ' reliable -
' double chin : - cheerful -
R impolite’
NI loving ]

Here is a-very interesting activity that you can do at home or in the tutorial.~ -




‘First think about a famous and well- known Paklstanl personallty He or
she can be a political leader, a sports person, a televnsmn or ﬁlm star, a
wnter or a musuc artist, etc : .

“Find a partner and play a guessing game Describe the famous péréon .
‘You should mention the physical features, personality, and any specual '
characteristics for Wthh that person is famous

Here isan example

 Imagine you want to describe the famous cncketer Imran Khan. Thlnk
of his most prominent physical features, his personallty and the reason
for his popularlty You mlght |lke to say

Hes tall and fair and is a famous cricketer who made Paklstan won the-
world cup in 1993. He's now a polmcal leader and |s marned to an English

- woman.
- ExerciSe' 4

Read the mformatlon about how to describe a person glven in the above_ ,
, chart and then descnbe the following people:

1 - Your Father
2 Your Grand father
.3 Your Friend - }
4 Your Husband or Wlfe
".-VExample < ”’ T e B
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Exercise 5

" Look at the picture of the wanted criminal Shera. How would you describe
—d

-him? .

7

7



Exercise 6

 Here are pictures of two people. Look closely at their pictures and notice -
the expressions on their faces. How would you describe each of them? -

First note down the points about each person and then try describing them

orally. You can do this exercise in your tutorial session to gain practrce in

~ speaking.

- So far, we have dlscussed some of the ways of describing peoples
physical features. Besides the physical description, there are certain other
things that we can describe in people such as their temperaments, natures

“or characters. Fareeha is a very mtelhgent person. Let us see how her
mother descnbes her nature.

Recorded text # 11

Mother: - Fareeha is an extraordinary giri. She is a very intelligent
\ person. She always gets good grades in her class and takes
‘active role in all kinds of college activities. She also writes
columns for a local .English language newspaper and
comperes a youth programme on television. | am so proud of '
my daughter : S

[
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Exercise 7 |

-How would you describe each .of the following persons? -4
Moin is a very kind and helpful person
Saadia is a very careless and non-serious person

1

2 .

3 Mrs. Rehman is a very jealous person’
4 Faisal is a very artistic person

Read this d'escription'

iSaleem isa clown and works in'a cifcus. He is short and fat
with-a little belly- that makes him look even funnier. He is
bald and likes to wear colourful hats. Saleem wears ‘a
colourful and funny mask on his' face and._his job. is to make
people laugh. He writes his’ jokes himself and acts. on, the -
- 'stage in.such.an eﬁectuve way that people cannot control.
- laughing.. Asa persoii he is- very' toving and loves {0 give
'presems to chuldren One could see him surrounded by‘

Exercise 8

Pick out those sentences that
describe ‘Saleem’s  physical
features and ‘those that
describe his personality.

‘Physical Description o Persohality Description




{

PARTB  READING AND WRITING

Not many years ago there were a lot of young people who used
to search for pen friends from around the different countries in the world.
Have you ever heard of this term pen friends? Well, pen friends are those
" friends that we know through letters and have not met. There may be a lot
of people in Pakistan-who have pen friends in China, America, France,
Italy, and Japan etc. Now many people correspond with each other
- through e-mail as well. Let us read a letter from Faraz to Robert who lives
‘in the United States. : ,

I8B,F. BArea. .
Block8,
PAKISTAN o

Dear Robert

You will béswprisedta getmyletter Iam Farazandlivebt . metropolita
~ city Karachi in Pakistan. 1. have got your addressﬁ'am thgm' frie

in the Young World magazine ¢ your an, . 72

woldd love to beyowpmfneml Let me teﬂyauabommeﬁlﬂmﬂm |

yearsoldmdam 7 """inc_lassnfttthatthﬂ&’t?@'iek&hod’m& I :

; hobbiesmlimnbtgxomic,”f d; g
_latofﬁkndawdmavaysociaﬁkpcrm Iwmwbe'my ‘ -0"
‘reply and be my pen friend: Iwillwritamomabomm*u{ﬂmhemlemar
Until. then, Gaod bye. Faraz- .. - ,

e '““‘"\__\

o TA




-‘Exercise‘ 9

'What kund of lnformatlon does Faraz: give about hlmself'7\' Write -

appropnate mformatlon in these columns

- 'Exercise 10

Now suppose Robert rephes to Faraz's letter. What mformatnon do you

" thlnk Robert would like to give in his letter” He might ||ke to write - about
his e , ,
country’
- family ,
interests and hobbles o
* education '

"~ = future plans -

. --‘any other mforrhatuon o

-
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_fry and complete his letter:

5,1'8, Royal Apartmenfs '
- Marine Drive
- Washington D.C.

_ Dear Faraz,

.

April 15; 2001 |
o
l

It was a pleasure to get your letter. I am hapby to be your pen ‘

friend. WellIam_______yearsold and study inclass: . My |
height is and my my weightis . Thavea ____ skin !
colour and have hair. 1 have a small family with__ ?

o brothers and one sister and my parents work in a

Ilivein Washmgton which i isthe .~ of United states. My |
+, interests are __ - and ___ .My future plans *

I hopc we can be good fnends and commue wrxtmg to cach |
other. :

With regards
Robert.

: | have an uncle who is extravagant. Do you find this word
extravagant difficult? Well it is a word to describe a person who spends a
"lot of money. If | want to convince someone that my uncle is extravagant,
merely saying that he is extravagant is not enough. It is important to
~ describe specific things he does which show that he spends a lot of money.
‘For example, | may say that my uncle is extravagant because he: .
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A K spends money unwisely on buylng clothes
- . % gives expensive gifts to people
.-goes out at. restaurants everyday

Exerclse 11

Suppose you have a frlend who is careless in her work. What specific
_descriptive details will you give that can prove that she is careless Add
four more descriptive details. .

‘She frequently misplaces off' ice fi les

1
-2
3
‘4
5

~ 'Read the descnptrve detarls about. Mrs Samma Saeed who |s a tegcher at
~ adocal school -

Mrs ASlaeed is a teacher of classvsrx She ls

,,stes and never '
J her students for |

o EXercise 12

- What are your guesses about Mrs. Saeed s personalrty? Can you pick out
the words that describe her? .

Exercise 13

Write a profile of another teacher who is just the opposite of Mrs. Samina
"ISaeed. What kind of descriptive details will you like to glve that can-
make the teacher appear different from Mrs. Saeed. . el

SN

?'-'
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~ UNIT 5

Using a Lib‘r,aryE

-9 e







? Have you. e,ver been to a library? Well if you. have then you will
find this unit easy to follow but if you haven't then this uhit is going to help
you understand what a library is, what types of books you can find in it,
why one needs to'visit a library and what are its uses7 - :

- Sanam is doing her masters in English Literature and Language. She .
wants books on Shakespeare's plays and Wordsworth's poetry. She also
needs books that can help her learn about the English Ianguage skills.-
She goes to a local library to search for the books. Let us hear a
conversation between Sanam and the librarian. ' .

Recorded text# 12

Sanam:  Excuse me. | d like to fi nd these books Could you please
_ " help me look for them?

Librarian:  Yes of course, but you need to answer a few questions.

Sanam: " Yes?

_Librarian:  Are you the member of this llbrary‘7

* Sanam: .No.

Librarian:  Well, then you need to fill in thus membership form: and‘
: - deposit Rs. 300 as annual fee. Could. you possibly do thls
‘ right now, so that | ‘Il get your card ready?

- Sanam: Thanks.

. Librarian:  Yes one more thmg Do you have your identity card'?

$Sanam: Yes, here it is. .
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' Librarian: - Just wait till we process your feé and get your library card .
Lo " ready. In the'meantime, if you could please wait in the lobby. -
Sanam: Thank you. But can | please go and see the books on’
o Engllsh Literature and Language onthe shelves? ‘
" Librarian: . - Sure. These books are in'the sectlon numbered from 420 to
- A28 , .

| fExércnSe 1
; 1 - .What did the librarian tell Sanam to do'?

2 ° What books do Sanam want? .
-3 What did the librarian ask Sanam to give?,

R Répeat these exbréssnons from the d;alogu'e Note that thése :
expressions are used when you ask‘%ome one'’s permssion or make a
request D




[

Read the following short dialogues and- notice how these people are -
askmg permission or maklng requests :

1.

You need to find. out the meaning of a difficult word from a
dictionary, but you have left it at home. Your teacher has got one

~and you request and ask her permlsslon to use hers

"You: Excuse me Maam, I've left my dlctionary at home. Can l '

please borrow yours?

Sarah wants to use the computer in the hbrary She asks the '
I|brar|an s permrssnon : .

., Sarah' I'd Ilke to ask a favour Can I please use the hbrarysf |

computer for an hour.

«

| Akram wants to get his eyes checked. He requests his boss for a
-short leave from office

Akram: | WOnder if it's possib’le to get two hours short leave sir? -

mm Toim, seey ut

L= o
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Exercise 2

Now use the expressuon of permission and request given in the above
two boxes in the followmg sntuatlons . .

1 You want to phone the doctor urgently, but the phone is at your
‘landlord’s,house. Request and ask his permission to use the phone:

2 You are sitting at the bus stop waiting for the bus.- The person sitting
next to you has a newspaper. How will you request him or ask h|s
permission to give you the newspaper?

3 You are an office worker. You are very tired affer working for hours
wuthout a break. Ask your boss'’s permussnon for atea break

, Exerclse 3

Make a list of five things that you would I|ke to EXCuse'me 'madam, can |
do, but you need your teacher's permission. andsitin the libraty’ for ¢
Ask the teacher’s permission to do them. Use a hour as I’ve to finish this

" new expressnon each time. - L assr_gnment" '

PR i santied

The librarian gives somé important instructions to Sanam and also gives a
copy of the rules & regulations of the Ilbrary Listen to what the librarian
- is saying. ‘ :
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Recorded text# 13
Librarian: ' Co
o You'll get four ||brary tickets and you can borrow one booK on one
 ticket \
e You can keep books for one month and you can extend the date
- - also but if you're late in returmng the book, you'll have to pay a fine- -
- o Please leave your purse or bnefcase on the counter when you
o enter the library - . .
o Please do not speak Ioudly as other readers mlght feel dlsturbed

Exercise 4 _

Being a student of Allama Igbal Open University you need to follow certain
rules. When you filted in the admission form you must have read the list of
rules given at the end of the admission form. Do you remember any of
those rules? Also when wntmg assignments or attending tutorials. you
‘need to follow certain rules Can you remember them? Write at least
- three rules that you have to follow being AIOU student.

Sanam has got the library card. She goes to the shelves to search for the
bdoks she needs. She finds hundreds of books there and thinks it is not
possible to see each and every book. So she goes back to the librarian-
and asks his help. Let us listen to their conversation. ‘

Recorded text # 14
Sanam: . Excuse me. Could you possibly help me find these books?
Librarian:  Well, what's the accession number?
‘Sanam: Accession number? | don't know what it is?
.- Sanam: Well then, let me guide you to the card catalogue shelves.
Do you know the title of the book?
Sanam:. - Yes. Hereiitis.

Librarian: . All right. Let's go and I'll tell you how to search for a book in
‘ the card catalogue '
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Exercise §
_ After listening to recorded text 14 can you now write: |

1 What number did the librarian ask from Sanam?.

. -2 Where can she go to search for the baok she wants?




Using the Card'Cat‘aloguev

Imaglne that you have gone to the library to fmd a book on* Chlld

- .care”. You do not know the exact nédme of the bogk but you know who has

written it. It is here that the card catalogue can help you fmd the book you
" need. Read and understand these sentences carefully:

-

1
2
3

" The card catalogue is a set of small ﬁlevdrawers with index cards in

. : Read Catalogue card A. Look at the mformatlon wntten on it very
closely and then answer thefoliowing questlons . ,

2

Is the card a subject card, a title card or an author card?

. What is the title of the book?

Who'is the writer?

1

87

- them. ‘Books and other material in the library are listed on cards
- thatare filed alphabetically in the drawers of a cabinet B
o- Each drawer has a label showmg how much of the alphabet is
- included in that drawer '
a . Guide cards, standing higher than other, mark the main sub_
. divisions in each drawer -
-.Q o .
| book such as its publisher's name, year of publlcatlon etc
n] Index cards are in alphabetical order
There are normally three kinds of cards in the card catalogue that -
- help in searching a book and these are:
.. Subject card: the fi rst Ime has a topic, usually in capltal ,
letters, for example, “Child care” '
*  Author card: the first line of this card has the author's Iast '
- and first names’
» _ Title card: the first line of this card has the tltle of the book :
Exercise 6



A.  Four basic Qur'anic terms

297.122  Abul A'la Maududi

ABF : \ o
Four basic Qur'anic terms. 2nd ed.
Lahore; Islamic Publxcat1ons, 1982,
Vlil 103p.
29399,
'B. Sufiem - Stages
297.4  Abdullsh 4nsari Hirawi, Eh.
ABS « . . T
‘ - Sad maidn hundred fields between man
and God. TLahore: Islamic Book
Foundation, n.d.,
. 155P-
‘47595 ' .
C. 73%&&58» Freeman,"Rdgér'L.
S vTelecammwnzcatian transmission
?and baak. New York: John Wiley,
xix,’ 587p.
: Includes index.
76538
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Who is the publisher of this book?
What is the year of its publication?
Under what subject is the book indexed”?
How many pages does it have? - T :
‘What other subjects could you look under in the card catalogue to find:
books on the same subject? "

o~NO O AN

: Here are some of the words that you need to know if you want to
make the full use of a library. :

Aﬂ&S ' 2 contains maps of cities, states, provinces, |

. countries and contlnents

~ published each year, lists facts statlstlcs'
.and other kind of mformat:on _—

Card catalogue '-contams hst of books by title, subject and
o ca’talogu 'e. - author : _
Dewey Decimal system.  system of numbering library books -

“all number the dewey decimal number by which a book
Caunum : is arranged on a library shelf .

B} Flchn - - : I,iteratdre such as novels and short stories
nn: Non ~literature that is about true- to —Ilfe events
Non ﬁCthﬂ or subjects . ~ "
Penodicals o magazines _
'Back issues _previous, non- current issues of magazmes

or newspapers

- Reference Section: contains the most- used books




- Here are some of the Irbrary s most useful featuré‘s

o A Irbrary is set up to help you find what you need qurckly and easﬂy
o Each library has a leranan who will always help ‘you with specra.y ,

. ‘requests. r_
o A library has books and magazines for readers who have dlfferent

reading tastes and levels -
a. A library can help-you with your studies by allowrng you to have as h
many books as you need .
a A library can also help you find information about coIIeges and
universities in the country as well as abroad :
., a Alibrary can help you find ‘jobs - ,_
o A library has encyclopedias that will help you find any kind of
- information s
a A library has computers and Internet facilities which you can use to
check your E-mails and get connected to the world

o A library has yearly fee and no other extra charges for borrowmg ,
books

a A hbrary contalns mformatlon on almost everyth:ng

In a library, you can t” nd a book on how to be more rich, you can fi ndan
exercise and fithess magazine with advice on how to improve your health -

and a good novel that can take you to a far away land of beautiful
mountains and rivers. If you have good English language skills, you can
use any library to help you with almost all your needs. '

-

Sanam wants a novel titled “ Twilight In Delhr" by Ahmed Ah She ‘also,
wants a book that gives information about the author and his wrltlng style.,
Now that she knows how to search for the desired book in a card
catalogue she found it easy to locate the book. First she goes to the .
section that has "Englrsh Flctlon and then goes to another shelf that has

“Nonfi ctron '
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LOCati.ng fiction and hon _fic,,t'ion’ B

Fiction is literature from the:world of imagination |
Nonfiction is about true-to-life events or subjects

To tell if a book is fiction or nonfiction, look at the top left side of fhe index .

~-card. If a book is fiction, you will sée F or Fiction in place of the call

number. Therefore, if you need a fictional book you need to go to the
fiction section of the: library. Nonflctlon books are on the shelves in the

~order of their call numbers.

- The card for a nonﬁction book will have a call number. This call number
-is part of the dewey decimal system. The dewey decimal system
. ‘organizes books into different subject areas. For example, books about
“health care might begin with 616. Book about famous people’s lives might
begin with 200, and so on. A book with the call number 808.52 would be .

on the shelf before 808.53. A bqok with the call number 705. 06 would be

" 6n the shelf before705.14.
" Exercise 7

'On.a separate piece of paper put the- followmg call numbers in order
' Start wuth the Iowest number. . :

. 8431 08324 123354

9331 256.34 934.25
I 842 - 39593 = 73214




- Exercise 8

Here are some of the sections you will find in a Iibrary. Read the titles 6f
the books given below. After each title write which section of the library
vou would go to. '

-Poems by Young Pakistanj Writers - .
A History of the Mughal Empire '
Motorway Construction :

Alghoza: An Indigenous Sindhi Flute

Microsoft Windows

imran Khan: Pakistan's Pride

The Historic Speeches of Z.A Bhutto

The Law of Relativity '

Jane Austin’s Novels

OCOONOOAAHNWN -

The Reference Section

Sdmetimes, you will find R, Ref, or Reference in front of a call number, .
This tells you that the book you are looking for is in the reference sectior
" the library. The library's most used books are in the reference section




Because they are so wndely used, these books cannot be checked out.
Four of the most |mportant kinds of reference books are: :

Dictionaries
Encyclopedias
Almanacs
Atlases * -

_Letus understand why these reference books are so frequently used and
what kind of information each give.

Dictionaries : |
_ Dictionaries contain most of the words of any language and their
- meanings. Dictionaries also tell what part of speech each word belongs to. -
. They tell how each word is pronounced. Some give examples of how a
- word can be used. Some dictionaries even tell the origin of the word, or
.. what language it came from. Besides looking up word meanings, the

dictionary helps your check spellings.
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Exercise 9

Read the dlctlonary use of this word:

g e

N Rev:se (re-VIZE) verb '
i to alter or change | have rewsed my opinion .

.. Use this dictionary definition to answer the following &uesti_ons.‘ ’ -4

1 After something is revised, is it the same or different?
2  Does revise rhyme with ice or eyes?

3 Wrtea sentenceA using the word revise
Encyclopedias

‘Suppose you need to do a report on the lost continent of Atlantis. The
encyclopedia is a good place to start. An encyclopedia glves a summary-
of information on just about every subject you can think of. It is oftep made
up of 10 or 20 books called volumes. Subjects are listed alphabetically in
each volume. For instance, the subject headlng "Atlantls would be found
in the volume labelled A.

-
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Almanacs are mini- encyclopedras They are fuII of facts. They tell a tlny
* bit about many subjects. Since most almanacs come out yearly, they
contain the most current information. You could use an almanac fo look
“up the date World War |l started. ' You could use it to find out how much
rain falls in the Northern areas. You could even use it to find out who won
' _the 1993 Cricket World Cup. : :

Are you goln‘g‘ on a long road trip? Do you need to write a report on the
- South of Pakistan? An atlas can help you. Atlases contain maps of cities,
states, countries, and continents. - ,

-Exerclse 10

_»Whrch reference book would best help you find the followmg mformatron" " ‘

e Formr e 11 -

i

Qlctlonary encyclopedrav almanac atlas

1. You need to write a 1000 word essay on* The people and customs
of the Kalash valley”
. 2 You are traveling across the country and you want to know whrch
cities you will pass through
3 You and your friend are having an argument about whlch country
" has won the most gold medails in the latest Olympics -
4 You want to know what it means to be “ complacent”

 Exercise 11 R | : e

1

Use the words in the box to complete the foIlowmg sentences. -4 :

s call numbet éewey deeimat numbef
| i backissues ' .

Nonfiction books are numbered according to the
. The also have many __. of periodicals.
Al library books are listed by author and subject in the
The library has, the latest issues of many

DWW
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5 The number by which a nonﬁctlon book is fi led on a Ilbrary shelf is
~ the _ o : .

| Read the p’ardgraph :given below

S‘.’Jw.w Ruve il enins ainebions. uuu. ot you whallo do. But'f
s gjou ure confused ov meed Relp you can aluys’ sk @ Lbuinian.

f«‘mlmuwum ﬂcff o mlﬁwwul cu{nfm,m, ‘ia(’p suu Mmﬂ a&ml/' _ |
. lﬂo uuwl. au‘r.d ld.l&. M ”ou ru\d tﬂc. u(uwu« ‘00‘4 \u du nul LT
- llmu.,m feel a‘u’ in aaﬂms a Muuuan s lwlp, gmu.w ;l ia luo. vifler .

b by u..,mam B ~ SR

Exerclso 12
. You have redd ‘about the job and duties of a librarian. Think about
- - yourself. You are a regular visitor, to the library.- What should be your

- responsibilities as a reader or a borrower of library books? Read all the .
rules we have grven you in this unit and write a short but lnterestlng ,

_ '_paragraph lmaglning your eXpenences asa llbrary vnsutor ]

.-

q am. wu&u&u \!wu[ot (o tﬂc— fnuf Mmtﬂ g N!JO(’ uu} \,wd.\ g«mmw -
"d au‘u me ao. mudl uf gnawlfulﬂc aa’ u‘df u.: puw lo Jn&l ML qmdfn,

_'mulr du m” W‘ﬂ

. ltis very lmportant that we should develop good readlng habrts‘ v
Readmg is a very private and rewarding’ activity that opens the doors: of-
‘information and knowledge.- We buy books that are of interest to us olr

\\
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borrow from fruends and relatives. One of the ‘most useful and economucal
.ways of getting books is.to become a member of the library. Unfortunately,
there are very féw libraries and even fewer readers. You may develop the
hablt of readmg by becomlng a member'of a library. A

Exerclse 13

;Why do you think there are fewer readers these days? Why people are
taking less interest in. readlng books? Why there are fewer visitors in a -
Ilbrary? Write at least four reasons of thls trend of readlng less.

1
2
3

' 'Most libraries are user fnendly" Use these tips to make the most of your
: _hbrary . ' : - :
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1
2
-3

| Exercise 14

Useful T|ps for lerary V|S|tors

“Treat books carefully -
- Never write on a borrowed book

~ Report torm pages. to the. libraréan L
Libraries often:have: pienty of s;gns that

guide readers -how - m 8 thenagd{ ;

- catalogue; find magazi

newspaper: articles

- Aways _follow the wntten mstructions' |

and signs o

~ Ask  the lnbranans help when

necessary -

© Godrbund “thé’ ﬁbrarv m uﬁderstand'

how- it is orgamzed
Read " the nottce boards for latest.i
lnformatlon

- Always take a'nofé pad, pen or pencn*‘, '

* to.the-library to take notes and write.

;'cau numbers - .
*Always return books on tlme and never
tear off any.: pages or scnbble on. a

" library book. These are bad manners

Work qu:etly SRR . f\v%

e

Check your understanding of the unit. Answer these questions. )

What are three good reasons to use the Ilbréry'7
What are the two ways books are listed in the card catalog'?
What is a call number?
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What are the main reasons to-use a dictionary?.
How is an almanac different from an encyclopedla’?
When might you use an atlas? :
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UNIT 6

Using A Dictionary’i.‘v

or







A Dictionary is the most useful resource book, which helps in
“leaming any language. Dictionaries are storehouse of words in -a.
language. Any one who needs help in getting the correct spelling of a

- word, its pronunciation, its grammar and meaning can consult a dictionary

- and can get all kind of information. There are different types of
dictionaries, a simple beginner’s dlctlonary that'is easy to follow, has an
adequate ;number of words and is not very -complicated. There are..
advance dictionaries that are heavier in size, have more words and .
meanings and have a lot of other useful and helpful information that can
help Iearners

Come
Go Why
Live how
At Baby

‘ow»
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If you open up a dlctfonary you WII/ notice that the words are arranged in.
“an alphabetical order. It means all the words starting with A come before

words stadtng with B C or D. Imagine if the words were not Ilsted in order,

a dfctlonary would look. like a sack fuII of stones of all sizes or a road

w:thout proper road signs!

Read the words given in the box - N ' P

Let us now arrange all these words in alphabetlcal order:’
A Ate. .
B Bake

C Cake

D Date

F Fate

G Gate

H  Hate

J . Jade
L

M

R

S

T

w

Late
Mate . , ,
Rate - o : R S
Safe . , ' ' _ ,
- Take ' : : g
! ~Wait - i o ~ '
' ' |
Let us try and understand another pomt You must have notlced that the -
second alphabet in all the above words is a. Now pay attention to the thlrd
alphabet, is it different in each word or not? Well the third alphabet in
some words is different. Here are five columns, each with a different
- alphabet. Write the above words in the columns according to their correct
. third alphabet. :




LR

‘ Exercise 1

'Read the following words, each starting with the alphabet B. You would
“notice that the second and third alphabets in each word are different. You
" - need to. arrange these words in correct alphabetical order according to
their second and thlrd alphabet You may check the order from a

"' dlctlonary ., o | . K )

. %
Bath
Blood
- Budge
Best
Book
~ Bread. -
. Bite
Bypass

ONOUTAWN

Exercise 2

Here are the definitions of the above words. Choose the correct dafinition
of each word and wrlte that word in the opposne column

ﬁmw"’iﬁd baked in an '}»51
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4 somethihg which is too good - |

5 done wrth teeth

6 need water and soap to clean
: - ourselves .

7 ,somethmg whroh |s dnfﬁrﬂt to_
- move - - ,

8 we read it

“ Exercise 3

Here are a few words Choose the correct word for each defi mtlon.
: -Consult a dictionary to help you.

Introvert, . moustache _
deficious, parachute, -
festrvals expensive

A dish that tastes good
- Someone who is quite and pnvate
Very costly
- People celebrate it in every culture
Grows above the upper lip
Tie it on the back and jump from an. aeroplane

»

: ln a drctronary if one word is repeated a number of times, each. -
time with a different meaning ana use you will notice that the word-is not
repeated, instead, a symbol or sign is used. This sign (~) is used to show '
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that the same word is being repeated Let us try and understand this rule
~ with the help of an example

L Example

The word about has many different meanings so instead of writing about

- three times, the symbol (~) is used.

e ~oneo'clock ¢ about one clock
e ~the middle of the month about the middie of the month
~e ~ten years old E about ten years old

" Exercise 4

‘Here are some expressions. Each expression has one common word call
‘but symbol ~ is used instead of the word. Look for the meaning of the
- word call in the dictionary and write its different meaning each time. '

Call it a day

~names

~ out

to return a ~

no ~ to worry

Do you ~ English an easy language

/!

In English Ianguage there are certain words that have similai, -
spellrngs and sounds but different meanings. These words are knowi

_~as Homonyms. Let's take the word Palm, try and understand how this

word has multiple meanings. Here is an example . that will help you )

' understand what homonyms are.
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. Word

, Examp'le:~

Meaning . Sentence

Palm inside of yourhand ~ She has applied henna on
1 - o - her palm "

Palm kindofatee ~ = Karachiis famous for its
B : : beautiful palm trees

| E'xércise. 5

Here are some words or homonyms that have same spellmgs, same
sounds but different meamngs ‘Open up your dlctlonary and write at
least two different meanings of the followmg words.

OCONOOAADEBWN -

Head.
Bank -
Bark
Light -
Fair

Present
Watch
Trip

Exercise 6 ‘

Complete the followmg sentences by choosing the cor'rect'homonym from

 the list given above in exercise 5 Consult a dictionary if you have difficulty

doing this exercise. o _ . .4
1 The teacher is with students

2 Mr. Hafeezisthe ___ ofthe department

3 Please switch on the - :

4 The family is going on a ‘to Murreé:

5 The municipality should do something about the

No-

the whole night in the street
| have to buy a ' for my friend’s blrthday
Cinnamon is a spice thatisa__._~ - ofatree

. o8




.8 Itis advisable to put money.in the _

9 The weather is quite today ~ 4
- 10 .~ Don'’t wear high heals or you will : on the floor
11 Al relatives were on their wedding
12 . My father gave me-a beautiful ___ as a present
13  Throwthe waterasithasa ___init
14 - After a peaceful sleep, he feels _ ___how:
15 | love to sit by the river__. and enjoy the sunset
16~ You should better _the traffic carefully as you drive on a busy
road '

'Read the following sentence:

e Miss Noor is not well today.
.In this sentence the word “Miss” is used as a title.

Exercise 7

-~ Read the followung sentences in which the word miss is used adifferently
and expresses a different meaning each time. Write the meaning of the
word miss in each sentence : \

1 I miss my fnends '
The word miss means
2 Why did your miss your classes?
' The word miss means
3 My teacher’s full name is miss Hina Mahmood
The word miss means ____ _
4 He fired but the bullet missed him by an inch
_ The word mlssed means _
5 I'm going to miss the bus today
: The word miss means -

Exercise 8

Now here- are some more sentences with the word model. Read each
. .sentence carefully and notice how this word is used to express a different
‘"~ meaning each time. Then write- what the word model means in.each
1. sentence. \
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1 Yoursonis a model for others
Model means

2 'She has to take care of herself as she isa model
: Model means__
3 . ‘Before you build your house you can contact an architect to make
a model of the house
. Model means
- 4 She is such a brave woman that she has become a model for aII
the ladies
' Model means -
5 | have bought a year 2001 model car
' Model means

. Let us now understand another new term known as

homophones What are homophones? These are words that have
similar sounds but different spellings and different meanings. Listen
to how these words are pronounced.

Recerded text # 15

Exercise 9

Open up 'ybur dictionary and find out the meanings of each pair'of words
given above. Now here are some sentences. Read each carefully, choose
the correct word or homonphone from the ‘above list and then msert the

- correct word in each blank

1 ' !m growing old and | need to have ___~ of r'hind that |.can -
only get'if ' I'vea__ - ofmy own land T e
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We'll do all Werk in-an

N : -

3  ldon't _if'your answer is yes or -

4  The family went to____~ _the where they intend to
build a house whlch |s near the’ ____side .and what a beautiful

4 ._itwas ‘

Jtoldmy . is to wear a hat before going out in the

6 . __is the dress | am going to at the wedding?

7 I need to the sapling now as it is growing hot outside and
then sit and -the button on your shirt

8 ' are so many beautiful flowers in _ garden

Exercise 10

- Here are some more pairs of homophones.' Write the meaning of each
* word and then construct two sentences to show the difference in meaning.

1 Allowed Aloud
2  Bare . Bear
3  Cereal-  Serial
5 - Check: = Cheque
Die ..  Dye
Feat "Feet
- Grate . Great
.Stair . Stare

=0 00~N®

0 Meet ~  Meat

" A dlctlonary also helps in learning grammar. If you are looking -
for the meamng of a word, you will also find its grammatical use, class or
its part of speech. For example if you want to know which part of speech

“the word chair belongs to, you will notice a letter n after the word. This o

letter n stands for noun and it means the word chair is a noun. A
dlctlenary also tells us the correct tense of a word that is whether the word
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pronunciation |
mys ter y (mis/tar 8), 1a secret; something thatis )
hidden or unknown. 2 secrecy; obscurity. . . - MEANINGS
3 something that is not explained or understood; :
the mystery of the migration of birds. noun, plural
mys ter ies. - o

§
i
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flesh. 2 animal that eats others of its own kind:
Some fishes are cannibals. noun.
can non (kan’an), a big gun, especially one that is
supporied by a set of wheels, or a heavy flat base.
Artillery is another word for cannons. Formerly,
especially during the American Civil War,
old-fashioned cannons fired solid cannonballs.’
noun. plural can nons or can non. .
can non ball (kan’en b61”), a large, solid iron or
steel ball. that used 1o be f:red from cannons.
noun.
can not (kan’ot or ka not’), can not. verb.
ca noe (ka nii’), 1 a light boat pointed at both ends
and moved with a paddle. See picture. 2 paddle a
canoe; go in a canoe. 1 noun, 2 verb, ca noed,
canoeing,
can o py (kan/a pé), a covering fixed over a bed,
throne, or entrance, or carried on poles over, a.
person. See picture. noun, plural canopxes
* can’t (kant), can not.
can ta loupe or can ta loup (kan’tl 5p), a kind’
of muskmeion. noun.
" can teen {kan t&n’), 1a small container for
' carrying water or other drinks. 2 a store in a .
school. camp, or factory where food, drinks, and
other articies are sold or given out. noun.
can ter (kan/tar}, 1 gallop gently: / cantered my
horse down the road. The, horse cantered across the
.meadow. 28 gentle gallop 1 verb, 2 noun.
can vas {kan/vas), Ta strong cloth with a coarse
weave often made of cotton. It is used to make
tents, sails. raincoats, and the tops of sneakers.
-Artists paint on canvas. 2 made of canvas: The
bovat had canvas sails. 3 something made of
canvas: The antist painted on a large canvas.
4 picture painted on canvas; oil painting: The
beautiful canvas was hanging in the art gallery. 1,3.4
noun. piural can vas es; 2 adjective. )
can yon (kan’yan), a narrow valley with high,
steep sides, usually with a stream at the bottom.
noun.
cap (kap). 1a soft, close -fitting covering for the
-head. usually having little or no brim. 2a special -
head covering worn to show rank or occupation:
a nurse’s cap, a student’s cap and gown. 3 anything
like a cap.The stopper or top of a jar, bottle, tube,
or fountain pen is a cap. 4 highest part; top: the
polar cap at the North Pole. § put a cap on; cover
the top of: cap a bottle. Whipped cream capped the
dessert. 8 do or follow up with something as good
or better: Each of the two clowns capped the other’s
last joke. 7 a small amount of.explosive in a
wrapper or covering: This toy gun uses caps. 1-4,7
“noun, 5,6 vérb, capped, cap ping.
-ca'pa bil ity (ka’pa bil’a 1), ability to learn or do;
- power or fitness; capacity: A compuler has the
-capability.of solving mathematical problems very .
. quickly. noun, plural ca pabili ties, -
- ca pa ble (ka/pa bal), able; having fitness, power,
““or ability: She was such a capable teacher that the
schaol appointed her principal. adjective,
‘capable of, having ability, power, or fitness for:
“an airplane capable of going 1000 miles an hour.

cannon | caption 81

& hat i ol o

# age Tee  ouou
& far 0 hot ucup
siel o open 0 put
#equal 8 order ii rule
o term
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ng long € taken
) i in pencit
¢ in lemon
© i CrCus
xh mgasure

ca pac i ty (ke pas‘e t8), 1.amount of room or
space inside; largest amount that can be heid by
a container: A gadllon can has a ¢apacity of 4
quarts. 2 ability to receive and hold:- The theater
has a seating capacity of 400. 3 avility to fearn or »
do; power or fitness: A bright student-has a.
capucily for learning. 4 position: She is here in the
capacity of teacher. noun, pliral ca pac i ties.

cape' {k3p), an outer garment, or part of one.
without sleeves, worn falling loosely from the-
shoulders and often fastened at the neck. noun.

cape? (kdp), point of land extending into the

water. noun,
ca per (k&’per), prank; trick, noun. :
cap i tal (kap/s tel), 1 city where the government
‘of a country or state is_located. Washington is the
capital of the United States. Each. state of the
United States has a capital. 2A, 8, C, D, or.any
similar large letter, 3 very important; leading:.

. chief: The invention of the telephone was o ¢apital

advance in communication. 4 of.the best kind;
excellent: An oak tree gives capital shade.

* § punishable by death: Murder is a capital crime in

many countries. 6 amount of money or property
that a company or a person uses in carrying on a
business: The Smith Company has a capital of
$100,000. 7 the top part of a column. 1,2,6,7 noun,
3-5 adjective.

‘capitalization (kap/etalaza’shan), a wrmng

or pnntmg with capital letters. noun.
cap i tal ize (kap/ats liz), write or print with a

capital letter: You always capitalize the ﬁrcf letter of .

your name. verb, cap i tal ized, capi tal iz ing.

Cap i tol (kap/atel), 1thé building at Washington.
D.C., in which Congress meets. 2 the building in
which a state legislature meets. noun.

cap size (kap siz”), turn bottom side up; upset:

~overturn: The sailboat nearly capsized in the high
wind.. verb, cap sized, cap sizing.

cap sule (kap/ssl}, 1a small case or covering.
Medicine is often given in capsules made of

" gelatim, Thé seeds of some plants grow in

capsuies. 2 the enclosed front section of a rocket
made to carry instruments or astronauts into
space. In flight the capsule can separate from the
rest of the rocket and go into orbit or be directed
back to earth, See picture. noun.

cap tain (kap/ten), 1 head of a group; leader or
chief: the captain of a basketball 1eam.
2 commander of a ship. 3 an army, air force, or
marine officer ranking betow @major. 4 navy
officer in command of a warship. § lead or
command as captain: She will capiuin the softhall
team next season. 1-8 noun, 5 verb.

cap tion (kap’/shan), title by a picture explaining it
or at the head of a page or chapter. noun.

amnabout .




is used in present past or in any other tense So open up your ductlonary
and notice carefully what different abbreviations are used to inform the
readers about the grammatical class or the part of speech of a word as
well as its correct tense. ,

Here are some of the‘abbreViﬁations that we ﬁnd in a dictionary:

Adj adjective - “Prep -preposition
Pron = pronoun - Ad adverb e
Pt: . pasttense = N - noun .
Vi+vt . vertb - Pl' " plural

Exerclse 11

Here is an mcomplete chart wuth dlfrerent parts of speech and tenses.
Open up your dictionary and find out words that you want to wnte in each
' column Add at least five words in each column. . -

N Vit A Pt - Pl - | Pron
Cat  Eat ~ Beautful Worked ~Roses | ' He

ABWON o

Exerclse 12

Now here are some more words Consult a dlctlonary and wrlte the
grammatical form of each word

W_Ol'd_ | Abbreviation Full word D
Sing . v . Ve .
Quickly o o RS
~Children | LR e
-Delicious T
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A chtuonary helps us know and Iearn the correct pronyncnatlon

or the sound of words as well. You are -going to listen to a few words. All- |
these words start with the letter S. Llsten to how these words are

4

pronounced
Recorded text# 16
1 Schoofl
| | 'Spread
7. ‘String
".1_0 Strek_e |
12 ’Strvipe '

12
13

Station

~Spring

Sprin'kle

Street

Sdrap- ,

} Spray

Stream

 Stretch |

Straight

- . Struck |
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PARTB  READING AND WRITING

Read the foIIowrng passage carefully You will notlce that some words are
written in bold. You might find these words difficult to understand. But as
you will keep reading the text you will ﬁnd their explanatlbns‘ in form of
simpler’ words within the text.

~An Experlence ‘

My name is Raabra I 'will like to share a personal eXpenenoe w1th ou
1 will iike to tell you about the most enriching experience of my: life; an
experience which made me much more richer. It was when | went for -
Umra for the first time. Since this was my first expenenoe. lfe!t a it -
nervous and awed because | was at a place that is so sacred and ho
~and that gave me a sense of wonder. ‘Secondly, | wanted to peﬁ’om,_ o
rituals. correctly- and | needed to know the proper procedures As |-
approached Mecca, | felt a sense of peaoe and nearness to God and
~as | came closer to Khana Kaaba, | was filled with a'great sense of
~adoration There was an overwhelmmg feeling that God is just:near -
me, that ne 1s present everywhere, talking to- me, guiding and
protecting me. This: powerfu' feeling changed my whole perspective
towards lfe people anc "/inn My outlook towards life went through a
drastrc charge and my i.fe from tiv~ on took a major turn.. '

g Exercise 13

Now read the text carefully once again. Search tor those simpler words
which mean almost the same as the difficult words written in bold. You
would find the explanations or srmpler words from within the text. Follow
the example.

Exam ple :

Share : Tell
Enriching E '
Awed
Rituals
Approached
Overwhelming
Perspective-

Drastic

XN WN -
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Exércise 14

Rewrite the entire passage by subs_t_itu.tin'g‘or replacing the difficult word .
_ with a simpler wofd which you have chosen from the dictionary.

T My name is Raabia. T will Tike To tell a personal experience with you.

a *In English language a lot of words have almost similar meanings
and these words are called synonyms. In the above passage we have
asked you to search for words which have almost similar meaning and are
simpler Now let us give you some more practice about synonyms. Let us
take the word Fat. Read all the words given in the circle which mean
nearly the same as the word Fat, but at the same time have slight

differences in meamng Let us now arrange all these words accordlng to
the difference in the meaning.
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“Fat -
Huge Large.
| \ Overweight

ChUbby Obese / bese
Big Heavy - I

" S e ‘ Huge
. \\\\s\‘*—;’//
. Heavy
' \Lar’ge,
o Fat. o~
Overweight ’ Big"
- Read the following synonyms:
o Clothes  Garments
o Hole - - Gap.
‘o0 Smell . Odour - L
o Change. .  Alter
o  Disappear  ~ Vanish
"Exerclse15 B }‘,

,Here are two circles. in cnrcle 1 there are three words Fmd out\the
synonyms of the words given'in cnrcle 1 from cnrcle 2

’ ’Clrcle1 o o Clrcle 2 :
/ Happy = - ™\ dellghtEd joyfui .
S Recycle - \ a bad, wicked
\ - Bvil, N . . useagain
N ' //' reprocess -/
\\\w___’// - ) ~- ———




* Exercise 16
- Now write synonyms of these words. Consult a dictionary.

Brave
Furious
Rich

Error

Foe

Idea

Feeble
Vacant

Aid
Extravagant.

Exercise 17

S OO~NNONHWN

o .

Now read the text “ An Experience” again and search for at least five in - -
each column words that you can add-into this grammar chart. )

\

Nouns{N) Verbs(Vi)  Adjectives Pronouns  Pasttense
— | _ {Adj). : ) S
L | e - :__ R - | o PO Hod
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KEYS TO EXERCISES

UNITI
Exercise 4 - _ '
Cans Bottles Jars Boxes
Cooking Oil Soda Apple Jam Cereal
Vinegar Coffee " Ice Cream
Cough Syrup Pickles Biscuit
Dettol - Marmalade Pencils
’ : Jewellery
Chocolate
. ‘Thread
. Exercise 6
+ Countable Nouns Uncountable Nouns
Mangoes Pudding
Potatoes Flour
-Biscuits Tea .
* Onions Juice -
Clothes Salt
* Pins Petrol
Beef Cream
Plates '
‘Exercise 7 ,
2. any Some 4. Some.
5. any any Some
8. Some 9." Some 10. any
Exercise 8
1. Alotof 2. Much many
4. much a lot of - " 6. many
7. much
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Exerclse ll

1.

)

" Excuse me! Could you please guxde me as where to buy Gux Ahmad

fabrics?
Excuse me! I want to buy mce bangles Do you mind telling me where to

buy him? -
er, please tell me the exact place where the famous khussa shop is? -

Sorry to bother you ! Could you please tell me where I can buy beautiful

embrmdered dresses at reasonable price. _
Excuse me Do you mind telling me where to get the latest vanety in

Japanese cloth..

Exercise 12

Y

vi &

Do you mir d elosm; the wmdo“ please : L
Come and help mé Yifi kis bag.’

I'm sorry but these shoes are 100 tig hl Cduld you please change them”"

~ Will vou. please take care of my plants?

Do you mind giving me the change of the thousand notes?

UNIT 2

Exercise 3

1
2

-
2

I think you should drink boiled water.

I think you should 1mmed‘ately stop smoking other wise you would ruin
your health.

I think you should iry io keep your house clean and use sprays and
mosquito killers.

I advise you to consult-a doctor and keep your body clean.

1 suggest you take care of your child’s health. Include fresh fruits, juices,
milk and green vegetables in his routine diet. Also consult a doctor if his

‘health does not improve. -




Exercise 4

Cold and flu " Don’t drink cold drinks and eat sour thfngs

Stemachache @~ Take a light diet v

Suffocation Go out and breathe fresh air

Fire burns Use a suitable anti-burn cream

Indigestion - Use fruitsalt =~

Weakness Take rest and eat a healthy diet

Acidity " Avoid spicy food

'Exhaustion ‘Relax and try to have fiin

Sleeplessness Try to overcome your tensions and worries, take light
~ . exercises, read a book before going to bed. listen te

some light musnc and drink a glass of warm milk

Knee Injury . Consult a bone specialist
_Toothache o Brush your teeth twice a day

Watery Eves :

Finger Cut : . :
'Headache : Consult a doctor and take prescribed.

Ulcer ' Medicines

Typhoid '

Malaria ' o .

High Blood Pressure 'Avoid taking too much salt

~ Dehydration Drink a lot of water. juices and nimkol

‘ Exerclse 6

. Ahdul Ghafoor wkes his life casy. He docs not wotry about old age, death or life .

'aﬁer He has strong faith in God and he follows a strict health routine in his life.
He wakes up early in the morning that makes him happy and fresh. He regularly
walks. His approach towards life is very positive. He tries to overcome his
worries and ignores tensions of life. He leads a very active life and keeps himself
busy in his hobbies. and the welfare of his family " He works for others, hinks
good, does not always think about the past. and is always hopeful about the
future. dogs ot consider himself old and face< the problems boldlv

Exgrcue 8

1. . Ear - Ihzveearaché.
' -~ My earaches.
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Head I have head ache.

I have pain in my head.

Tooth I have tooth ache.
- My tooth aches..
Back I have back ache.

My back aches.
UNIT 3

" Exercise I

1.

In Pakistan, one can find crowds in-almost all the public -places.‘ The
markets, streets, parks, bus stops and-hospitals etc are always crowded.

2. a Too many people living in a small place.

' b. Crowded.

3. She mentions rubblsh stlekmg posters on a clean wall smoke and dirty
water.

4, - She said that the main reasons are over population, industrial waste,.
smoke, increasing transport and certain new inventions such as plastlc
bags. : '

Exercise 11

Cause Effect

Noise - - Headache

Overpopulation 1. Crowd

Less rain 4 __| Dusty atmosphere

Loudspeakers ‘ Noise

Headache | Tension

No sewerage pipes o Dirty Water

Burn oil /gas and wood " | More heat

Cuttrees . Less rain/more heat

Exercise 16

1.

’

. There is a cinema here, therefore there is a crowd The crowd is on the

road because of the cinema.

There are loud noises outsxde, therefore I suffer from headache I suffer

from headache because of loud noises.
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3. There is too much traffic on the roads, therefore there is noise pollution.
Noise pollution is because of too much traffic on the roads.

4, There is water leakage, therefore the water is wasted. The water is wastea
because of water leakage. *

S. The posters are pasted on the walls, therefore the walls are dirty. The walls
are dirty because the posters are pasted on them.

UNIT 4

Exercise 5

Shera is a middle- aged man. He is very fat and has an average height. He has a
round face with black moustach;:s. His hair is short, curly .and black. He has a
turban on his head and is wearing a check waist coat. He looks like a criminal
- from his appearance. '

Exercise 7

1 Moin is \ery kind and helpful ‘person. He feels kineness. in his’

’hcart for every one. He is ready to help anyone who néeds his help. He is fnendly

with children, young and old people and likes to share their problems worries and
tensxons Every one likes him because of his kind nature.

UNIT §
~ Exercise2

| 1. May I please use your telephone to call my doctor?
2. Excuse me! Do you mind if I borrow your neWSpaper?
3.  °Sir, can I please take a break for half an hour?
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Exercise 8

Poetry.
Engineering
Computers
Politics
Fiction

Asian history
Music
Sports
Physic:.

OV NYWL—
AN

9

1. Différcnt . .
2. Eyes .
3. I need to revise my assignments

Exercise IT

Dewey decimal number. .
Back issues -

Card catalogue
Periodicals

Call number

T R

UNIT 6
ercise |
 Bath, best, bite, blood, book, breéd,-budgg,, Bypa;s.

1. fair 2 head 3
4 trip 5 bark 6
7 bak §  bank 9
10 tip 11 present 1
13 fly 14 light I

16,  watch’

light

.,present

fair
watch
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Exercise 9 .

1 peace, piece 2  our. hour

3  know,no 4 see, site, sea, sight

5 . son,sun 6  Where, wear

7 SOW, Sew & there, their

Exercise 17

N \7 Adj Pron - Pt
Raabia To share | Personal You ‘went
Experience | Will | Mostenriching | My felt
Life Like Rich’ Me gave

{ Umra To tell First. It needed

Time Made 1 -| approached
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